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NNSA M&O OFF-SITE EXTENDED DUTY ASSIGNMENTS

1.

PURPOSE. Toestablish National Nuclear Security Administration (NNSA) policiesand
procedures for the administration of Management and Operating (M&O) contractor
employeestemporarily working on extended duty assignments. T his policy document
identifies requirementsregarding overall management and administration of all M&O
contractor employee extended assignments, including assignments to NNSA, Contractor
Domestic Extended P ersonnel Assignments (CDEPA), and M&O Intergovernmental
Personnel Act (IPA) Assignmentsto agenciesother than DOE/NNSA.

The intent of thispolicy isto standardize monetary, moving, travel, and other allowances
provided to M&O contractor employees on extended temporary duty assignments; set
forth requirements where none previously existed (IP A assignments) to promote full
transparency with respect to these taxpayer-funded assignments; and streamline
assignment approval processes.

CANCELLATION. NNSA Supplemental Directive (SD) 350.2 Rev 1, Use of
Management and Operating Contractor Employees for Services to the National Nuclear
Security Administration in the Washington, DC, Area dated 10-18-12.

Cancellation of a directive does not, by itself, modify or ot herwise affect any contractual
or regulatory obligation to comply with the directive. Contractor Requirements
Documentsthat have been incorporated into a contract remain in effect throughout the
term of the contract unlessand until the contract or regulatory commitment is modified to
either eliminate requirementsthat are no longer applicable or substitute a new set of
requirements.

APPLICABILITY.

a. Federal. With the exception of the equivalency in paragraph 3c, this NNSA
Policy (NAP) appliesto all NNSA elements. NNSA Elements consists of
Headquarters’ Program Offices (P Os) and Field Offices that report directly to the
Office of the Administrator.

b. Contractors. T hisappliesto all NNSA M&O Contractors. The Contractor
Requirements Document (CRD), Attachment 1, sets forth the requirements of this
policy that apply to M&O contracts. The CRD must be included in all NNSA
M&O contracts. M&O contractors are responsible for flowing down the
requirements of this NAP to subcontractsat any tier to the extent necessary to
ensure compliance with the requirements. M&O contractors must ensure that
they and their subcontractors comply with the requirements of this NAP.

. Equivalencies/Exemptions.

1) Equivalency. Intergovernmental Personnel Act Assignmentsof M&O
contractor employeesto NNSA/DOE will be required to follow the
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procedures and provisions contained within DOE M 321.1-1, including
any subsequent revisions.

2) Exemption. Inaccordance with the responsibilities and authorities
assigned by Executive Order 12344, codified at 50 United States Code
sections2406 and 2511, and to ensure consistency through the joint
Navy/DOE Naval Nuclear Propulsion Program, the Deputy Administrator
for Naval Reactors (Director) will implement and oversee requirements
and practices pertaining to this Directive for activities under the Director's
cognizance, asdeemed appropriate.

SUMMARY OF CHANGES. Thispolicy replaces NNSA Supplemental Directive 350.2
Revision 1, Use of Management and Operating Contractor Employees for Servicesto the
National Nuclear Security Administration in the Washington, D.C. Area, dated 10-18-12,
and incorporates requirements from DOE Acquisition Letter 2013-01, Contractor
Domestic Extended Personnel Assignments, dated 10-18-12. It also closes a policy gap
regarding M&O employeeson IP A assignments with agencies other than DOE/NNSA
and provides a single, consistent source of information on processand allowable cost
under the M&O contracts regarding for all types of M&O employee temporary extended
duty assignments.

BACKGROUND. ThisNAP addresses various extended duty temporary assignments for
NNSA M&O contractor employees, including M&O contractor IPA assignmentsto
locations other than DOE/NNSA. T he NAP standardizes existing processes and policies
on travel allowances for Off-Site Extended T ravel Duty Assignmentswhere possible,
manages costs, and provides the M&O contractor with a method to implement Off -Site
Extended T ravel Duty Assignmentswithin policy requirementswithout transactional
approvalsby NNSA. T he allowancesin thispolicy are generally consistent with the
Federal Travel Regulations. ThisNAP providesthe M&O contractorswith a risk -based
approach to implement Off-Site Extended T ravel Duty Assignmentsupon enacting the
internal controls described below and approved by NNSA.

T hispolicy describes requirementsset forth by NNSA for the Use of Management and
Operating Contractor Employees for Services to the NNSA, Contractor Domestic
Extended Personnel Assignments, and M&O contractor IPA assignmentsto non-
DOE/NNSA entities. T his policy provides guidance to NNSA Programsand M&O
contractorsregarding the routing and approval process.

REQUIREMENTS.

a. NNSA, through the cognizant contracting officer (CO), must inform each M&O
contractor no later than September 1 each year, regarding the maximum number
of Off-Site Extended T ravel Duty Assignmentsthat may be utilized by the M&O
contractor during the following calendar year. T his figure will include all Off-Site
Extended Travel Duty Assignments, including M&O contractor employee
assignments to the NNSA, CDEP As, and M&O IP A assignmentsto DOE/NNSA
or agencies other than DOE/NNSA.
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b.

The M&O contractor must follow the Contractor Requirements Document (CRD)
attached to this policy. The CRD sets forth requirements for the M&O contractor
regarding supporting documentation necessary for each Off-Site Extended T ravel
Duty Assignment, reimbursable expense limitations for M&O contractor
employeeson Off-Site Extended Travel Duty Assignmentsand other limitations
such as assignment time limitsand requirements that the employeessign
nondisclosure/conflict of interest agreements. Adherence to the reporting
requirementsand travel cost limitations set forth in the CRD isa prerequisite to
cost allow-ability for any costsassociated with Off-Site Extended T ravel Duty
Assignments.

Requests for exceptionsto Off-Site Extended T ravel Duty Assignment policies,
such as additional travel allowances, or exceeding assignment term limits, must
be submitted to the NNSA Head of Contracting Activity (HCA) for reviewand
approval prior to the beginning of the assignment. The procedure for obtaining
exceptionsto the requirements set forth in the CRD of thisNAP, must be
followed (see Attachment 14 for information regarding the procedure for
obtaining an exception).

M&O contractors must reimburse assignees for either Temporary Change of
Station (T CS) or Extended Travel Duty (ETD) allowancesasdescribed in
Attachment 2. M&O contractors shall not reimburse assignees for both TCSand
ETD allowances.

Each assignment agreement requires the approval of the M&O contractor
representative and NNSA P O/IP A sponsoring organization/Contractor Domestic
Extended Personnel Assignment Entity, asapplicable. The M&O contractor
representative must certify the assignment agreement complies with requirements
set forth in the CRD to this NAP, upon incorporating the CRD into the contract.
Documentssubstantiating the agreement must be available to NNSA in the NNSA
ShareP oint database as required in Attachment 1, CRD, A4.

Special Issues with M&O Assignments: Use of M&O Contractor Employees for
Services to DOE/NNSA.

1) NNSA elementsand M&O contractors must follow the procedure for
approving new M&O assignmentsto NNSA illustrated in Attachment 8.

2) NNSA elementsand M&O contractors must follow the procedure for
approving extensions of M&O assignmentsto NNSA illustrated in
Attachment 9.

(3) Perthe NNSA Act, (50 USC § 2410(b)), ifan NNSA M&O contractor
employee is detailed to anon-NNSA P O within DOE, (e.g., Science,
Environment Management, Fossil Energy), the employee must not be
subject to the authority, direction, or control of any non-NNSA employee,
except for the Secretary of Energy consistent with section 202(c)(3) of the
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Department of Energy Organization Act (42 USC 7132(c) (3)). T hree
optionsare available to the non-NNSA P rogram Office:

(a) Conduct the assignment asan IP A, so the individual would have
most of the same authoritiesasa Federal employee.

(b) Have the detail assignment conducted through an NNSA P rogram
Office that hasa similar scope of work as the DOE element to
which the M&O contractor employee would be detailed. In this
situation, all work performed by the assignee is coordinated
through the NNSA PO.

(c) The non-NNSA PO entersinto a Memorandum of Understanding
(MOU) with the cognizant CO. The MOU must describe the
proposed duties and tasks in sufficient detail to ensure all
authorization and control isexercised via that MOU such that there
is no NNSA Act violation.

M&O contractor Administrative Staff Offices:

The M&O contractor must request approval to establish an Administrative
Staff Office in the Washington, DC, area. This office must provide
administrative support functions required for M&O contractor employees
while on an Off-Site Extended Travel Duty Assignment. M&O contractor
employeesin thisoffice typically help employees on assignment and
travel to the Washington, DC, area with administrative issues such as
payroll, travel, loaner equipment and other administrative functions as
determined by the M&O contractor to support contract objectives.
Employeesworking in the M&O contractor Administrative Staff Office
are not eligible for extended travel duty or temporary change of station
allowancessince their permanent duty station isin Washington DC.
M&O contractor Administrative Staff Office employeesare only eligible
to receive salary, benefits, and a transit subsidy.

Special Issues Associated with Contractor Domestic Extended P ersonnel
Assignments (CDEP As):
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CDEP Asinclude but are not limited to the following types of assignment
categories: Change of Station, Strategic Partnership Projects (SPP), loaned
personnel, assignmentsto other DOE/NNSA M&O contractors, and any
other type of temporary assignment. Any assignment of an employee
away from his/her permanent duty station for more than 30 consecutive
calendar days, except for M&O contractor assignmentsto DOE/NNSA
and Intergovernmental Personnel Act (IPA) assignments, are covered in
thiscategory. See the CDEPA definition in Section 8 of thisSNAP.

Subcontractorsto M&O contractors may send employeeson CDEPAS. In
the event an M&O contractor approves thisarrangement for its
subcontractor, the M&O contractor must ensure the appropriate CRD
clauses are flowed down into its subcontract.

All CDEP A assignments must contain an assignment agreement or similar
documentation, identifying the nature of the work to be performed,;
conflict of interest mitigation strategies asappropriate; howthe
assignment furthers goals and objectives of both participating
organizations; anticipated assignment duration; and an evaluation of
assignment allowances (ET D and TCS) reflecting projected cost
associated with assignment, and any cost reimbursements, if applicable.
Assignments must not be initiated to meet personal interest of employees,
or to circumvent personnel ceilings or contractor support limitations.

Special Issues Associated with M&O Intergovernmental Personnel Act (IPA)
Assignments to non-DOE/NNSA Entities:

1)

Intergovernmental Personnel Act Assignments of M&O contractor
employeesto DOE/NNSA must follow the proceduresand provisions
contained in DOE M 321.1-1, including any subsequent revisions.

IP A assignmentsare a temporary transfer of skilled personnel bet ween the
Federal Government, and State or local governments, Native American
tribal governments; institutions of higher education; or other eligible
organizations (including Federally Funded Research and Development
Centers).

IP A assignmentsmust be established for purposes of mutual interest to the
Department, the M&O contractor, and the participating entity.

IP A assignments can be used to achieve objectives, such as:

(a) Strengthening the management capabilities of Federal agencies and
State, local, and Native American tribal governments.

(b) Assisting in the transfer and use of new technologies and
approachesto solving governmental problems.
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IP A assignments are of mutual benefit to the participating organizations,
therefore both organizations (M&O contractor and IP A receiving entity
other than NNSA) shall share in the assignment costsunless an exception
has been approved.

Assignments are voluntary and must be agreed to by M&O contractor
employees.

Status of M&O contractor employee while on IP A assignment (to
DOE/NNSA or to other entities):

(a) M&O contractor employees may serve on an IP A assignment if
theiremployer isa Federally Funded Research and Development
Center or DOE/NNSA has certified the entity asan eligible other
organization asdescribed in § 5 CFR 334.103.

(b) M&O contractor employeeson IP A assignmentsare considered to
be on detail from their permanent employer (M&O contractor) and
the following applies:

1 M&O contractor employees may supervise Federal
employeesand make decisions on behalf of the government
for which they are assigned.

2 There isno entitlement to pay fromthe Federal
organization.

3 Assignee is not eligible for federal/state retirement, health
benefits, and life insurance benefits. During the IP A
assignment, benefits coverage is continued by the M&O
contractor.

Length of Assignments (to DOE/NNSA or other entities):

(a) IP A assignments may be intermittent, part-time, or full-time. A
single IP A assignment can initially be made for any period up to
two years, but the single assignment may not exceed a period of
four years. However, NNSA reimbursed ET D assignment
allowanceswill only be provided for a total of three years.

(b) IP A assignmentsshould be kept to the minimum time necessary to
complete the assigned tasks.

(c) Assignments automatically end on the date indicated in the IPA
Assignment Agreement. If an assignment ends earlier than the
approved end date, the sponsoring entity should notify the M&O
contractor at least 30 days prior to the revised end date.
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RESPONSIBILITIES.

a.

NNSA Administrator/Principal Deputy Administrator:

Establishes a list of specific IP A assignmentsor CDEP As, at other federal
agencies, for which NNSA will provide full funding. T hislist shall be reviewed
annually to determine the continued appropriateness of full funding for these
assignments/billets at other agencies.

NNSA Program Office Deputy Administrator (for NA-10 and NA-20) or the
Associate Administrator (for all other NNSA Program Offices).

Specific for Use of M&O Contractor Employees for Servicesto DOE/NNSA:

(2)

(b)

Approves M&O T ask Assignment Statement Agreements and
M&O Task Assignment Extensions.

Providesconcurrence onany exception requests (e.g., exceptions
to travel allowances, time limitson assignments, etc.).

NNSA Head of Contracting Activity (HCA):

1)

@)

Establishes initial NNSA policiesfor all M&O Off-Site Extended Duty
Assignments. Periodically reviews policies set forth in this NAP to
evaluate policy effectiveness.

Reviews and approves/disapprovesexception requests to policy in
accordance with Attachment 15.

Notifies COs when the CRD to thisNAP must be included in M&O
contracts.

Specific to Use of M&O Contractor Employees for Servicesto
DOE/NNSA:

(2)

Annually reviews and approves NNSA Program Offices’ staffing
plansand, by September 25, providesslot allocation numbersto
Program Offices.

Reviews and approvesany requeststo establish an M&O
Administrative Staff Office in the Washington, DC, area.

Every two years, reviewsand approves M&O Administrative Staff
Office staffing plan requesting to change or continue an office in
the Washington, DC, area.
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(5) Specific to M&O contractor employee IPA Assignments:

Reviews and approvesany IPA assignment involving NNSA M&O
contractor employeesto non-DOE/NNSA entities (except for those
approved by the NNSA Administrator/P rincipal Deputy Administrator for
which NNSA will provide 100% funding), for which NNSA will
reimburse more than 50% of the assignment costs.

Cognizant NNSA Field CO:

(1) Approvesthe sites’ policies for implementing assignment procedures that
meet the requirements of this NAP.

(2) Informseach M&O contractor of the list of specific IP A assignments
and/or CDEP As, at other federal agenciesthat NNSA has determined are
approved for 100% NNSA funding.

(3) Reviews exception requests and provides recommendation prior to
submitting to HCA for determination.

4 Reviews any requests and provides recommendation to establish an M&O
Administrative Staff Office prior to submitting to HCA for determination.

(5) Reviews and approves proposed conflict mitigation strategiesincluded in
each assignment package to NNSA prior to the commencement of the
assignment, as appropriate. Thisappliesto detailsto NNSA, CDEPA
assignments, and IP A assignmentsto NNSA.

(6) Makes compliance and cost allow-ability determinations based on the
recommendation of NNSA Contractor Human Resources (CHR)
specialists, as appropriate.

(7) Providesnotice to M&O contractors regarding non-compliance with
provisions of the CRD attendant to this NAP.

8) Informseach M&O contractor no later than September 1, regarding the
maximum number of Off-Site Extended Duty Assignmentsthat may be
used by the M&O contractor during the following calendar year.

NNSA Contractor Human Resources (CHR):

1) Providesadvice to HQ Program Offices, Field Offices, and M&O
contractorsas requested, regarding implementation of thisNAP.

2) Providesfirst level review of exception requests, and provide
recommendation to the cognizant NNSA Field Office CO.

(3) Periodically assesses M&O contractors’ compliance with the CRD
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provisions of thisNAP and report resultsto the HCA and cognizant Field
Office CO.

4 Annually reviews and compiles NNSA Program Office staffing plans
(submitted August 1 of each year) for M&O contractor assignments and
providesthem to HCA for review and disposition.

f. NNSA Program Offices (Specific to Use of M&O Contractor Employees for
Services to DOE/NNSA):

1) Submit an annual staffing plan describing the need for current and
future year assignmentsby August 1 to NNSA CHR Staff (see
Appendix 1).

) Ensure new and continuing assignments contained within the approved
Program Office’s annual staffing plan meet the requirements of this NAP.
Assignments requested during the fiscal year must meet the following
conditions:

(a) Technical expertise or experience critical to the mission is not
currently available within the program or at lower cost through
other typesof contracts (e.g., technical support services contracts).

(b) Tasksmust be performed in support of DOE/NNSA.
(c) Tasksmust be within the scope of the M&O contract.
(d) Assignment allowances follow Attachment 2.

(e) Assignments are limited to three yearsin duration.

(3) Initiate new assignments or reaffirm extension of current assignments
based on mission needs.

4 Ensure there is an allocation within the approved P rogram
Office’s annual staffing plan for each new assignment.

(5) Ensure the M&O contractor provides documentation to demonstrate the
length of the proposed assignment, and the estimated cost of the two
different assignment options (T CSvs. ET D) were considered and the mogt
reasonable cost approach was selected.

(6) Contact the M&O contractor(s) to identify employee(s) for approved
temporary assignment whose departure from the M&O contractor facility
will not adversely affect the contractor’s ability to complete work required
under the contract.

0] Create Task Assignment Statement Agreement using the format prescribed
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in Attachment 4 and ensure all required information isaddressed.

Submit assignment extension request (Attachment 5) for extensionsto
M&O contractor at least 60 days prior to the end of the current agreement.

Maintain official records of M&O Task Assignment Statement
Agreement and required documents.

Coordinate all documents/signatureswith M&O contractor, and
appropriate NNSA signing official.

Coordinate NNSA General Counsel (NA-GC) review of all Off-Site
Extended T ravel Duty Assignment packagesand facilitate ethics
briefing between M&O assignee and NA-GC attorney.

Maintain a listing of assignments, and vacant slotsin accordance with
approved program office staffing plan for distribution to NNSA Program
Office officials, NNSA-GC, and NNSA CHR by the fifth of every month.

Must ensure M&O contractor employee assignmentsto NNSA do not:
(a) Compensate for reductions in support service contracting.

(b) Provide administrative support (e.g., clerical or paraprofessional)
within Federal facilities or for Federal employees.

(c) Perform inherently governmental functions, including but not
limited to directly supervising Federal employees, representingthe
U.S. Government in any manner or making fiscal or policy
decisions.

(d) Perform contractor business development or lobbying.

(e) Adversely affect the M&O contractor's mission or otherwise
adversely affect the M&O contractor's ability to meet contract
requirements.

() Extend support beyond the tasks described in the task assignment
statement.

(@) Place the assignee in a position of performing work that hasa
direct and predictable effect on the personal and/or financial
interest of the assignee’s employer, self or family.

(h) Place the assignee in a position of participating in any matter with
the intentto influence an agency decision or determination
regarding the assignee’s employer.
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(14)  After two consecutive assignments for the same or similar task, the NNSA
Program Office'sannual proposed staffing plan must explain why the
particular assignment should not or cannot be filled with a Federal
employee.

NNSA Office of General Counsel :

1) Provides legal review of all relevant documentsincluding proposed
Task Assignment Statement Agreementsand extensions.

2) Providesan ethicsbriefing to all M&O contractor employees approved
for assignments to NNSA/DOE prior to the start and during any
extension.

(3) Providesguidance to develop conflict mitigation strategies if applicable.

@) Provides guidance to NNSA CHR and cognizant Field CO as requested.

REFERENCES.

a.

Title IV of the Intergovernmental Personnel Act of 1970, asamended [5 United
States Code (USC) § 3371-3376], which provides for the interchange of
employees between Federal agenciesand certain non-Federal organizations.

Title 5, Code of Federal Regulations (CFR), Part 334, which contains regulations
on IP A assignments.

Federal Travel Regulations, 41 CFR Sections 300-304.

FAR 31.205-6 (e) Federal Acquisition Regulations, Compensation for Personal
Services, Income tax differential pay.

U.S. DOE Office of Inspector General Audit Report: The Department of Energy’s
Management of Contractor Intergovernmental Personnel and Change of Station
Assignments, dated March 2007.

DOE M 552.1-1A, U.S. Department of Energy Travel Manual, dated 2-17-06.
DOE M 321.1-1, Intergovernmental Personnel Act Assignments, dated 8-24-04.

DOE Acquisition Letter (AL) 2013-01, Contractor Domestic Extended Personnel
Assignments, dated 10-18-12.

NNSA BOP-540.663-93, Acquisition Coordination and Approval Processes,
dated 3-18-15.
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DEFINITIONSACRONYMS.

a.

b.

AP M: Acquisition and Project Management

CDEPA: Contractor Domestic Extended Personnel Assignment: M&O
contractor employee on assignment for 30 or more consecutive calendar days,
performing work for another Federal agency or a private entity, including other
DOE or NNSA M&O contractors, asan advisor or subject matter expert. A
CDEPA isnot an M&O detail to NNSA HQ norisit an IP A assignment. CDEPA
includes, but is not limited to, the following types of assignment categories:
Change of Station, and Strategic Partnership Projects (SPP).

CHR: Contractor Human Resources
CO: Contracting Officer
COI: Conflict of Interest

Extended Travel Duty (ETD): An assignment in excess of 30 days at a temporary
work location where an employee isconsidered on travel status. ET D
assignments must not to exceed three years. T he assignee receivesa reduced per
diem allowance for the length of the assignment to cover costs associated with
lodging and incidental expenses.

FTR: Federal Travel Regulation

GSA: General Services Administration
HCA: Head of Contracting Activity
1P A: Intergovernmental Personnel Act
NDA: Non-Disclosure Agreement
PO: Program Office

Off-Site Extended Travel Duty Assignment: Assignment of M&O contractor
employeesto a location at least 50 milesaway from his/lher permanent duty
station for a period of more than 30 consecutive calendar days. T his includes
M&O Assignments to DOE/NNSA, CDEP As, and IP A assignments.

SPP: Strategic Partnership Projects
TAS: Task Assignment Statement
Temporary Change of Station (TCS): T he temporary relocation of an employee to

a new official duty station for a minimum of one year, but not to exceed three
years, while performing a long-term assignment. T he assignee will subsequently
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return to the previous official duty station upon completion of the assignment.
For the duration of the assignment, the assignee is not in travel status.

10. CONTACT. Acquisition and Project Management, Contractor Human Resources,
NA-APM-13, 505-845-6274.

BY ORDER OF THE ADMINISTRATOR:

Dr Bex

Frank G. Klotz
Administrator

Appendix:
1. NNSA Program Office Staffing P lan

Attachments:
Contractor Requirement Document
M&O Off-Site Extended Duty Assignment Allowances
M&O Off-Site Extended Duty Assignment Allowances Table
M&O Assignments to NNSA Task Assignment Statement Agreement
M&O Assignments to NNSA Assignment Extension Request
Non-Disclosure and Conflict of interest Agreement for M&O Assignmentsto NNSA
Cost Estimate Worksheet for M&O Assignmentsto NNSA
- NNSA Approval Process for New M&O Assignmentsto NNSA
NNSA Approval Process for Extensions of M&O Assignmentsto NNSA
10. NNSA M&O Staff Office Staffing Plans
11. M&O IP A Assignment Agreement for Non DOE/NNSA IPA's
12.  OPM Optional Form (OF) 69
13. M&OIPA Cost Estimate
14.  NNSA Approval Process for Requesting Exceptions
15. NNSA Exception Request Form
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APPENDIX 1: NNSAPROGRAM OFFICESTAFFING PLAN
DUE: ANNUALLY, AUGUST1 TO: RO CIO.BOLIVAR@NNSA.DOEGOV
NNSA PROGRAM OFFICE STAFFING PLAN
FY 20XX -20XX

1. NNSA Program Office: (e.g., NNSA Defense Programs [NA-10]; also provide a
brief summary of the mission of the program)

2. Current Year Allocation: (enter current number of approved assignment slots for
the FY that will end 9/30)

3. Current Number of Active Assignments: (enter the current number of occupied
slots as of 9/30)

4, Number of Vacant Assignments: (enter the number of approved but vacant slots
for the FY that will end 9/30)

5. Proposed Number of Assignments: (enter number of total proposed slots
requested/needed for upcoming FY. Thisincludesthe figure in line three plus other slots proposed
for the upcoming FY)

T he Attachment to the Program Office Staffing P lan provides detail for all current year active
assignments and proposed new assignments.

6. Rationale for Current Year Allocation and P roposed Number of Assignments:

(Justify continued need for number of slots currently allocated for the year; also provide justification
if there isa change in number of slots requested)

7. Thisplan accurately reflectsthe critical skills support anticipated by the Office of

(enter name of NNSA Program Office) asnecessary for to meet FYXX-XX
requirements in support of DOE/NNSA’s mission.

Concurrence:

Name, Deputy Administrator for

Approvals:

Name, Head of Contracting Activity
NNSA Office of Acquisition and Project Management (APM)


mailto:ROCIO.BOLIVAR@NNSA.DOE.GOV

Appendix 1 NAP -540.23%
AP1-2 11-22-16

Appendix 1 Attachment: Detailed Listing of M&O Assignments

NNS A Program Office Staffing Plan FY XX-FY XX

Appendix 1 Attachment: Detailed Listing of M&O Assignments for the Office of

Note: The following must be completed for each assignee position.

. e I

1.

Assignee name, job description, required skills to be provided, link between the assignment duties
and scope to the M&O contract, and description of assignee’s approved mitigation strategy (as
applicable):

Assignment total estimated monthly cost (including all indirect costs) and estimated yearly cost:

Percentage of time charged to each sponsoring NNSA program organization: (If an assignment
supports more than one program office, indicate the percentage of support provided to each
program with aggregate total equaling 100 percent. For part-time assignmentsonly the
percentage of time being charged to NNSA must be reported.)

M&O contractor providing employee:

Start and end dates for assignment: (If assignment has been extended, include initial start date.)
Site location for assignment (government or contractor space):

Specific program being supported: (e.g., NA-12.3 rather than NA-10)
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ATTACHMENT 1: CONTRACTO R REQUIREMENTS DO CUMENT-
NAP -540.23%, NNSA M&O OFF-SITE EXTENDED DUTY
ASSIGNMENTS

The M&O contractor isresponsible for complying with the requirements of this CRD. T he
M&O contractor isalso responsible for flowing down the requirementsin this CRD to
subcontractorsat the tier necessary to ensure compliance with the requirements set forth in the
CRD. Adherence to the travel cost limitations set forth herein are a prerequisite to cost allow-
ability for any costs associated with Off-Site Extended Duty Assignments.

A Applicable to all M&O Off-Site Extended Duty Assignments.
The M&O contractor must:

1. Develop internal policies consistent with thisNAP and submit for CO approval
prior to implementing a risk-based approach for Off-Site Extended Duty
assignments.

2. Operate within its ceiling of Off-Site Extended Duty assignments provided by the
cognizant NNSA CO on or about October 1 of each year.

3. Submit any exception requests, related to 1) travel allowances that differ from the
permitted list in Attachment 2; 2) assignment terms in excess of the maximum
permitted duration or; 3) any other deviation from the requirementsset forth in
thisCRD, to the NNSA cognizant CO at least 60 days prior to the start of the
assignment.

4, Ensure all new M&O Off-Site Extended Duty Assignmentsare entered in the
NNSA ShareP oint database within 30 days of the assignment becoming effective.
Failure to include an Off-Site Extended Duty Assignment in the system may
render any costsassociated with that assignment to be unallowable under the
termsand conditions of the contract.

5. Ensure the NNSA SharePoint site includesthe following elements for all Off-Site
Extended T ravel Duty assignments:

a. M&O Assignments to NNSA:

1) M&O Assignments to NNSA Task Assignment Statement Agreement
(Attachment 4);

(2) M&O Assignments to NNSA Assignment Extension Request, if
applicable (Attachment 5);

(3) Non-Disclosure and Conflict of Interest Agreement for M&O
Assignments to NNSA (Attachment 6);
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4) Cost Estimate Worksheet for M&O Assignmentsto NNSA (Attachment
)

(5) Actual costsat the end of the assignment;
(6) NNSA Exception Request Form, if applicable (Attachment 15); and

7) Additional support/justification for any particular assignment, if
appropriate.

b. IPA Assignments:
1) OP M Optional Form (OF) 69 (Attachment 12);

(2) M&O IP A Assignment Agreement for Non-DOE/NNSA IPA’s
(Attachment 11) or similar form already used by M&O contractor if that
form includes the same information requested in Attachment 11;

(3) M&O IP A Cost Estimates (Attachment 13);

4) Actual costsat end of the assignment;

(5) Extension Requests, if applicable;

(6) NNSA Exception Request Form, if applicable (Attachment 15); and

(7) Additional support/justification that supportsany particular assignment, if
appropriate.

c. Contractor Domestic Extended Personnel Assignments:

1) Assignment Agreement between the M&O contractor and the receiving
entity, see D(1) of this CRD regarding the required contents of the
agreement;

2) Cost Estimate estimates for both ETD and TCS options;

(3) Actual costsat end of the assignment;

4) Extension Requests (if applicable);

(5) NNSA Exception Request Form (if applicable) (Attachment 15); and

(6) Additional support/justification that supportsany particular assignment (if
appropriate).

6. Update the NNSA SharePoint site described in A.4 of the CRD with any changes
to Off-Site Extended Travel Assignmentswithin 30 days of any new assignment,
changesto current assignments, or termination of assignments.
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Ensure any employeeson assignment returnsto his/her permanent duty station for
at least 60 days prior to beginning a new assignment.

Ensure the absence of employees due to detail assignment will not impede the
M&O contractor’s ability to complete work under the contract (written support
for that assertion isrequired in the assignment agreement, see Attachment 4,

3(d)).
Ensure a conflict mitigation strategy isreviewed and approved asappropriate.

Ensure each assignment is approved by the appropriate M&O contractor
representative.

Ensure all applicable overhead burdens for the assignment are included in the cost
estimate.

Disclose total costs of the assignment and information about what percentage, if
any, is funded by non-NNSA sources.

Ensure Extended T ravel Duty Allowances (ETD) are limited to three years for
any Off-Site Extended T ravel Duty Assignment.

Adhere to all allowances for Off-Site Extended Travel Duty Assignments
including limits set on salary adjustments, per diem allowances, travel
allowances, and relocation allowances as described in Attachment 2. Allowances
in excess of the limitations set forth in thispolicy without an approved exception
are unallowable (see Attachment 15).

Consider for each assignment the length of the proposed assignment and cost
difference between TCSand ET D allowances. The M&O contractor should
consider the impact to assignee and which travel option may be in the best interest
of NNSA when determining selection of allowances. If the higher cost option is
proposed, the M&O contractor shall document justification for the selection of the
higher proposed allowancesin addition to other relevant facts and circumstances
in the assignment package.

B. Requirements specific to the Use of M&O Contractor Employees for Services to
DOENNSA.

The M&O contractor must:

1.

Assist the HQ Program Office requesting the assignment to select a qualified
employee for the scope of work, and prepare cost estimates.

Ensure all assignees execute a Non-Disclosure Agreement and Conflict of Interest
Agreement asdescribed in Attachment 6.

Ensure all assignees complete an ethics interview with NNSA General Counsel
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prior to the start of any newassignment and any extension(s).

4, Submit to the cognizant Contracting Officer for approval a Washington D.C.
Administrative Staff Office staffing plan in the format described in Attachment
10, every two years, by August 1 if applicable.

C. Requirements specificto M&O Intergovernmental Personnel Act Assignments to
Non-DOENNSA Entities.
The M&O contractor must:
1. Ensure an IP A assignment is established in support of the mutual interes of

DOE/NNSA, the M&O contractor, and participating entity.

2. Ensure an IP A assignee completes an official ethicsinterview with the
appropriate M&O contractor representative regarding restrictions on activities
during the period of the assignment and restrictions on activities upon retumn to
work with the assignee’s M&O contractor employer before the start of the IPA
assignment.

3. Document the percentage of cost share, if any, including the rationale for a cost
share or lack thereof.

4, Ensure all IP A assignment packages (initial and extensions) are complete and
include the following documentation: an Office of Personnel Management (OPM)
Optional Form (OF) 69 (Attachment 12); an Assignment Agreement (Attachment
11) or similar form already used by the M&O contractor, if that form includesall
information requested in Attachment 11; and a cost estimate for the requested
duration of the assignment (Attachment 13).

5. Maintain a four-year limit for specific assignmentsand six-year career limit for
IP A assignments. Note, however, that allowance reimbursement is limited to
three yearsalthough a single IP A assignment may last for four years.

6. Ensure an employee on assignment may return to a position of like pay and grade
level after completion of the assignment.

7. Determine which allowancesare provided to the assignee, consistent with this
policy.

8. Submit to the NNSA cognizant Contracting Officer any IPA assignment for
which NNSA will fund more than 50% of the assignment cost unlessthe
assignment is to a non-DOE/NNSA agency approved for 100% NNSA funding by
the NNSA Administrator/Principal Deputy Administrator. The Contracting
Officer will inform the contractor in advance asto which non-NNSA IPA
assignments will be 100% NNSA funded.

9. Notify a receiving entity of any benefits provided to an IPA assignee that are in
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addition to those received by Federal employees (e.g., health club reimbursement
provided by current employer, paid holidays/paid shutdown weeks that are not
federal holidays etc.). The M&O contractor is responsible for determining the
value of these benefitsthat are provided in addition to the types of benefits
provided to Federal employeesand shall not charge the value of additional benefit
to the receiving entity.

Ensure the appropriate M&O contractor representative signsthe Assignment
Agreement.

Set forth guidance to ensure only the appropriate M&O contractor management
representatives participate in the initiation and negotiation of assignments. Such
guidance should prohibit employees from initiating or proposing their own
assignments to other entities.

Ensure any employee on an IPA assignment remains an employee of his/her
M&O contractor employer, consistent with applicable personnel policies of their
employer.

Ensure any employee on an IPA assignment will be paid directly by hisher M&O
contractor employer.

Ensure any employee on an IPA assignment continuesto be covered under his/her
M&O contractor’s leave system.

Ensure any employeeson an IP A assignment observes holidays in accordance
with those observed by the receiving IP A entity.

Upon completion of an IPA assignment, ensure the employee returnsto the M&O
contractor location for the length of the IP A assignment or one year, whichever is
less, prior to starting another Off-Site Extended Duty Assignment.

D. Requirements specificto CDEPA.

The M&O contractor must:

1.

Ensure all CDEP A assignment packages include an assignment agreement form
that:

. Identifiesthe employee name and job title;

. T he nature of the work to be performed;

. Any conflict of interest mitigation strategies (as appropriate);

. How the assignment furthers the goals and objectives of both participating

organizations;
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. The relationship between the work activitiesand the M&O contract;
. T he name of the individual supervising the work of the assignee;
. T he funding arrangement with the participating entity; and
. T he anticipated assignment duration.

Ensure all CDEP A assignment packages include a cost estimate reflecting
projected costs associated with the assignment, any cost reimbursements if
applicable, and an evaluation of the assignment allowances (ETD and TCS).

Ensure M&O subcontractorsthat allow for Contractor Domestic Extended
Personnel Assignments follow the applicable requirements set forth in this CRD
regarding documentation and expenses associated with the assignment.
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ATTACHMENT 2: M&0O OFF-SITEEXTENDED DUTY ASSIGNMENT
ALLOWANCES - APPLICABLETO M&0O CONTRACTORS AND FEDERAL
ENTITIES

1. M&O ASSIGNMENT S AND CONTRACTOR DOMEST IC EXTENDED
PERSONNEL ASSIGNMENTS.

An assignee may elect to travel to/from the Off-Site Extended Duty Assignment location
via a Privately Owned Vehicle (POV) or air travel via a commercial carrier.
Reimbursement for transportation purposeswill be limited to the cost of air travel viaa
commercial carrier. If travel isvia POV, reimbursement will be for mileage (via most
direct route), lodging, and meals and incidental expenses (M&IE). Mileage for use of a
POV will be reimbursed at the approved U.S. General Services Administration (GSA)
rate per mile at the time of travel.

An assignee may receive either a Temporary Change of Station or Extended T ravel Duty
allowances.

a. Temporary Change of Station (TCS) allowances include the following:

1) En route allowances for the assignee, including transportation for
immediate family. En route allowancesto and from the assignment
location will not be reimbursed beyond what the costswould have been
for air travel via commercial carrier.

2) Lodging and M&IE for assignee while en route. Immediate family will
receive an M&IE allowance while en route at the rates established by
GSA.

3) T ransportation and shipment of up to 20,000 pounds of household goods
(HHG) and personal effectsincluding packing materialsto and from
assignment location.

4) Shipment of up to two personal vehiclesto and from assignment location
area.
5) Rental of a vehicle, if a personal vehicle isin transit) for a maximum of 14

days or until the personal vehicle arrives, whichever is sooner.

6) One house hunting trip to the assignment location, notto exceed 10 days
in duration.

7) An allowance for Temporary Quarters Subsistence Expense (T QSE) for
the first 30 days while an assignee and his/her family locate housing.
During this time, the assignee may receive 100% of the location lodging
and M&IE per diem allowance, immediate family membersover 12 years
of age are allowed 75% of location M&IE, and immediate family
members under the age of 12 are allowed 50% of location M&IE.
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8) Reimbursement for Property Management Services for assignee’s primary

residence at hisfher official duty station for the duration of the assignment.

9) Temporary long-term storage of HHG for the duration of the assignment.

10)  Anallowance for short-term storage of HHG not to exceed 30 daysat the
carrier storage facility or a self-storage facility, only if HHGs were
shipped.

11)  Atemporary adjustment in salary less than or equal to 10% of assignee’s
base pay for the duration of temporary assignment. NNSA will not
reimburse the salary adjustment beyond the end date ofassignment.

12)  Arrelocation incometax allowance (payment to offset tax consequences
for the move) in accordance with FT R Part 302-17 methodology.

13) Miscellaneous expensesto and from assignment location at the lesser of
$1,300 or two weeks’ basic gross pay, if immediate family relocates with
employee.

14) Miscellaneous expensesto and from assignment location at the lesser of
$650 or equivalent of one week’s basic gross pay, if no immediate family
relocateswith employee.

15)  Atransit subsidy for public transportation for assignmentsin the
Washington, DC, area consistent with what isallowed for DOE/NNSA
Federal employees.

b. ETD Allowances include:

1) Travel for assignee to assignment location at start of assignment, and from
assignment location at the conclusion to include 100% per diem allowance
while on travel.

2) Lodging allowance for actual costs, not to exceed 100% of lodging per
diem for the first 60 days and last 30 days of assignment. A reduced
lodging per diem for actual costs not to exceed 55% of lodging per diem
after the first 60 days of assignment.

3) M&IE allowance not to exceed 100% of M&IE per diem for first and lagt
30 days of assignment. A reduced M&IE per diem, not to exceed 55% of
M&IE per diem after first 30 days of assignment.

4) Assignee is authorized up to 10 NNSA reimbursed trips home from
assignment location in a 12-month period. Mileage to and from the airport
to assignee’s home will be reimbursed. For assignees that must commute
to a nearby airport, a rental car may be reimbursed if the cost is equal or
less than mileage reimbursement. A cost analysis must be conducted to
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demonstrate the cost of mileage vs. a rental car, to determine the most cost
advantageous option. NNSA will not reimburse lodging, M&IE, rental
car, or any other allowanceswhen tripsto the home location are taken.

Assignee is authorized to ship up to 1,000 pounds of personal effectsto
assignment location. The assignee may choose to substitute all 10 home
tripsfor the shipment of an additional 3,000 pounds of personal effects.

A transit subsidy for public transportation for assignmentsin the
Washington, DC, area, consistent with what isallowed for DOE/NNSA
Federal employees.

Assignee may be authorized to ship one POV unless they travel to the
assignment location viaa POV. NNSA will not reimburse the shipment of
an additional POV if the employee travels to the assignment location via a
POV. Rationale for shipping one POV must be included in the assignment
cost estimate and supporting documentation.

Assignee is authorized to receive an Extended TDY Tax Reimbursement
Allowance (ETTRA), which must be calculated in accordance with FTR
methodology (FTR 301-11.604).

On any day the assignee is on official travel away from the assignment
location, the M&IE portion of the per diem allowance will be deducted
from the reduced per diem amount being received. M&IE will be paid as
part of the travel per diem. M&IE cannot be claimed concurrently in two
different temporary duty locations.

2. IPA ASSIGNMENT ALLOWANCES.

An assignee may elect to travel to/from the assignment location via a POV or air travel
via a commercial carrier. Reimbursement for transportation purposeswill be limited to
the cost of air travel via a commercial carrier. If travel isvia POV, reimbursement will
be for mileage (via most direct route), lodging, and M&IE. Mileage for use ofa POV
will be reimbursed at the approved GSA rate per mile at the time of travel.

a. TCSAllowances include:

1)

En route allowancesthe assignee, including transportation of histher
immediate family. En route allowances to and from the assignment
location will not be reimbursed beyond what the costswould have been
for air travel via commercial carrier.

Lodging and M&IE for assignee while en route. Immediate family will
receive an M&IE allowance while en route at the rates established by
GSA.
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Transportation and shipment of up to 20,000 pounds of HHG and personal
effectsincluding packing material to and from assignment location.

Allowance for T QSE for the first 30 dayswhile an assignee and his/her
family locate housing (during thistime the assignee may receive 100% of
the location lodging and M&IE per diem allowance rate; immediate family
members over 12 years of age are allowed 75% of the location M&IE
allowance, and immediate family membersunder the age of 12 are
allowed 50% of the location M&IE allowance).

Temporary long-term storage of HHG for the duration of the TCSif the
assignee is in an isolated location.

A relocation income tax allowance (payment to offset the tax
consequences for the move) in accordance with the FTR Part302-17
methodology.

Miscellaneous expensesto and from the assignment location at the lesser
of $1,300 or two week’sbasic gross pay, if immediate family relocates
with the employee.

Miscellaneous expensesto and from the assignment location are the lesser
of $650 or the equivalent of one week’s basic gross pay, if no immediate
family relocateswith the employee.

ETD Allowances include:

1)

2)

Travel for the assignee including a 100% per diem allowance while on
travel to and from the assignment location.

Lodging allowance for actuals, not to exceed 100% of lodging per diem
for the first 60 days and last 30 days of the assignment. A reduced lodging
per diem for actuals, not to exceed 55% of lodging per diem after the first
60 days of the detail assignment.

M&IE allowance not to exceed 100% M&IE per diem for the first and lagt
30 days of the assignment. A reduced M&IE per diem, not to exceed 55%
of the M&IE per diem after the first 30 days of the assignment.

Assignee is authorized up to 10 NNSA reimbursed trips home from the
assignment location in a 12-month period. Mileage to and from the airport
to the employee’s home will be reimbursed. A cost analysis must be
conducted to allow for a cost comparison between the costs of paying
mileage vs. a rental car to determine the most cost advantageous option to
travel from the airport to the employee’shome location. NNSA will not
reimburse for lodging, M&IE, rental car, or other allowances for these
tripswhile at the home location.
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Assignee is authorized to ship up to 1,000 pounds of personal effects to
the assignment location. The assignee may choose to substitute all 10
home visits for the shipment of an additional 3,000 pounds of HHG.

Transit Subsidy for public transportation in the Washington, DC, area
consistent with what is allowed for DOE/NNSA Federal employees.

Assignee may be authorized to ship one POV unless they travel to the
assignment location via POV. NNSA will not reimburse the shipment of
an additional POV if the employee travels to/from the assignment location
via POV. Rationale for shipping one POV must be included in the
assignment cost estimate and supporting documentation.

Assignee is authorizedto receive an ETTRA, which must be calculated in
accordance with the FTR methodology (FTR 301-11.604).

On any day the assignee is on official travel away from the assignment
location, the subsistence portion of the per diem allowance will be
deducted from the reduced per diem amount, since mealsand incidental
expenseswill be paid as part of the travel per diem. M&IE cannot be
claimed concurrently in two difference temporary duty locations.

3. DEFINITIONS.

ETTRA: Extended travel duty (TDY) Tax Reimbursement Allowance
HHG: Household goods

Immediate Family: Any of the following members of the employee’s
household when reporting for duty at the new duty station or when
authorized travel involving family membersis permitted: 1) spouse
(including same sex spouse/registered domestic partner; 2) children of the
employee or employee’s spouse who are unmarried and under 21 years of
age or who, regardless of age are physically or mentally incapable of self-
support; 3) dependent parents of the employee or employee’s spouse; and
4) dependent brothers and sisters of the employee or employee’s spouse
who are unmarried and under 21 years of age or who, regardless of age,
are physically or mentally incapable of self-support.

Lodging: T he following expenses may be considered part of the lodging
cost: rental of a furnished dwelling; if unfurnished, rental of a dwelling
and rental cost of appropriate and necessary furniture;
connecting/disconnecting and using utilities; reasonable maid fees and
cleaning charges; the cost of special user fees; parking if ordinarily
associated with rental; and monthly telephone use fees (does not include
installation and long distance calls).
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M&IE: Mealsand incidental expenses
POV: Personally owned vehicle

Property Management Services: A program provided by a private
company for a fee, which assists the assignees in managing a permanent
residence at the previous official station asa rental property. Services
provided by the company include, but are not limited to, obtaininga
tenant, negotiating a lease, inspecting the property regularly, managing
repairs and maintenance, enforcing lease terms, collecting rent, paying the
mortgage, accounting for transactions, and providing periodic reportsto
the assignee.

RDP : Registered domestic partner

Temporary Storage: Storage of household goods (HHG) for a limited
period of time at origin, destination, or en route in connection with
transportation to, from, or between official station or post of duty or
authorized alternate points.

TQSE: Temporary quarters subsistence expense
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ATTACHMENT 3: M&O OFF-SITE EXTENDED DUTY ASSIGNMENT ALLOWANCES TABLE

M&Os to DOE/NNSA

CDEPA

M&O IPA

TCS
Allowances

Assignment of M&O
employees to the
Woashington, DC, area
providing DOE/NNSA with
technical expertise.

Assignment of M&O
employees for more than 30
consecutive calendar days.
This includes, but is not
limited to, the following
types of assignment
categories: Change of

Assignments of M&O
employees to a Federd
government agency
(except for
DOE/NNSA) for
purposes of mutual
concern to both

Station, SPP, and Loaned organizations.
Personnel.
En-route travel X X X Transportation, 100% lodging and M&IE.
(employee)
En-route travel The immediate family will receive transportation and a meals
(immediate family) X X X and incidental expenses (M&IE) allowance during the move
Y to and from the assignment location per person.
Transportation of X X X Transportation and shipment of up to 20,000 pounds of HHG
household goods and personal effects to and from the assignment location.
(HHG)
- Shipment of up to two personal vehicles to and from the
Shipment of POV assignment location area.
Rental car Allowed while POV in transit, NTE 14 days.
NTE 10 days. Employee and spouse or registered domestic
R partner (RDP) will be reimbursed for actual transportation
House hunting trip z e expenses, and a per diem allowance prescribed by the GSA
for that location.
NTE 30 days. Employee will receive 100% lodging and
M&IE. The immediate family will receive M&IE: family
Temporary Quarters X X X members over age of 12 will receive 75% and family
members under age 12 will receive 50%.
Property Management X X Services for the assignee’s primary residence at his/her
Services official duty station for the duration of the TCS.
For M&O Assignments and CDEPA: Temporary long-
Temporary long tam X X X term storage of HHG for the duration of the TCS.

storage

For M&O IPAs: Only when assigned to isolated location.
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NTE 30 days. An allowance for short-term storage of HHG

Short term storage X X at the carrier storage facility or a self-storage facility, incident
to transportation of HHG.

Salary adjustment NTE 10%. Applicable only for the assignment period.

Relocation Income Tax Relocation income tax allowance in accordance with the FTR

Allowance methodology Part 302-17.
The lesser of $1,300 or two week’s basic gross pay, if

. immediate family relocates with the employee. The lesser of

Miscellaneous Expense X X X $650 or the equizalent ofone week’s bazicygross pay, ifno
immediate family relocates with employee.

Transit subsidy in D.C.

area X X NTE $ amount provided to DOE/NNSA employees.

M&Os to DOE/NNSA CDEPA M&O IPA

ETD
Allowances

Assignment of M&O
employees to the
Washington, DC, area
providing DOE/NNSA with
technical expertise.

Assignment of M&O
employees for more than 30
consecutive calendar days.
This includes, but is not
limited to, the following
types of assignment
categories: Change of
Station, SPP, and Loaned

Assignments of M&O
employees to a
Federal/State/local
government agency
(except for
DOE/NNSA) for
purposes of mutual
concern to both

Personnel. organizations.
En-route travel i 9 i
(employee) X X X Transportation, 100% lodging and M&IE.
[ ransportaion of X X X NTE 1k Ibs. HHG.
(HHG) g Additional 3k Ibs. of HHG in lieu of home trips.
Shipment of POV X X X Authorized on case-by-case basis.
aTr;nS't subsidy in D.C. X X X NTE $ amount provided to DOE/NNSA employees.
Lodging allowance X X X 100% first 60 and last 30 days, 55% in between.
M& IE allowance X X X 100% first and last 30 days, 55% in between.
Home trips X X X NTE 10/year. May substitute for additional 3k Ibs. of HHG.
Extended TDY Tax ; .
Reimbursement X X X ETTRA calculated in accordance with the FTR methodology

Allowance (ETTRA)

(FTR 301-11.604).
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ATTACHMENT 4: M&O ASSIGNMENTS TO NNSA TASKASSIGNMENT
STATEMENT AGREEMENT

Employee Name:

TASK ASSIGNMENTSTATEMENT (TAS) AGREEMENT
ASSIGNMENT OFM&O CONTRACTOR EMPLOYEE TO NNSA

1. List the employee’s full name, the M&O contractor for whom the employee works, and
the employee’s proposed job classification.

2. Provide (a) the starting and ending dates of the assignment; (b) detail the assignee’s
proposed work responsibilities; (c) the relationship between the employee’s specific work
activity with the organization to the scope of that employee’s M&O contract, including a
conflict of interest mitigation strategy if appropriate, and (d) if the request is for an
extension, a description of why the continued assignment is critical and what significant
mutual benefit will be gained by NNSA and the M&O contractor.

3. Regarding this assignment:
() Provide a well-defined and documented basis for decisions.

(b) State specifically what would result if an M&O employee were not assigned to
perform the intended work.

(c) List all other possible alternativesand why each would not be satisfactory,
including clear demonstration that alternatives such as support service contractors
were considered.

(d) Explain the basis for determining the assignment is cost effective, including
documentation showing that all assignment allowances are reasonable.
Specifically, discuss the chosen selection of temporary change of station or
extended travel duty allowances, how the selection was determined, and why it is
in the best interest of NNSA).

(e) Describe how the employee’s absence due to the detail will not be a detriment to
the M&O contractor’s completion of mission work.

4, List the program organizational subcomponent (e.g., NA12.3 rather than NA-10 or other
organization) to which the employee will provide services, and the employee’s expected
physical location.

5. Provide the name, organizational code, and the phone number of the Federal employee
who will be responsible for assuring that the employee isin attendance and performing
his’/her work as required, and for ensuring that the employee’s work activities conform to
the requirementsand restrictionsof NNSA Policy Letter NAP-XX.
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6. Affirm the assignment of thisemployee isnot to compensate for other reductionsin
support service contracting.

7. Certify this assignment conforms with NNSA’s staffing plan and is within your P rogram
Office M&O contractor employee ceiling/slot allocation.

Thisassignment is consistent with the NNSA Staffing P lan and is within the Program
Office’s contractor employee ceiling/slot allocation.

CONCURRENCE:
/ Name

Date
Assistant Deputy Administrator, Program Office

Based upon the information provided on the request, the assignment of the M&O contractor
Employee is:

APPROVED:
/ Name
Date
Deputy Administrator, Program Office
/
Name Date
M&O cognizant official
DISAPPROVED:
/
Name Date

Deputy Administrator, Program Office

/
Name Date
M&O cognizant official
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ATTACHMENT 5: M&O ASSIGNMENTS TO NNSA ASSIGNMENT EXTENSION
REQUEST

EXTENSION OF TASKASSIGNMENTSTATEMENT AGREEMENT

On (date of final approval for original assignment) a T ask Assignment
Statement Agreement was signed for the assignment of (name of assignee)
to the Office of for the period (dates of original
assignment).

Thisis the (first/second) extension, is within the 36-month limitation, and is

within the scope of the original task assignment statement agreement. The dutiesand limitations
of the original task assignment statement agreement remain current and accurate. The Office of

continuesto require expertise from (name of assignee)
because

T he expected end date of the assignment is . Estimated costs associated with
thisextension are listed in the attachment to this document.

Name Date
Assistant Deputy Administrator, Program Office

Name Date
Deputy Administrator, Program Office

Name Date
M&O cognizant official

Attachments

1. Original Task Assignment Statement Agreement
2. Updated Cost Estimate

3. Updated Conflict of Interest
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ATTACHMENT 6: NONDISCLOSUREAND CONFLICTOF INTEREST
AGREEMENT FOR M&O ASSIGNMENTS TO NNSA

Nondisclosure and Conflict of Interest Agreement for M&O Assignments

In the course of an assignee’s temporary assignment to the National Nuclear Security
Administration, the assignee:

a. May have access to information that is not otherwise available to the general public
(Nonpublic Information);

b. Agrees not to share Nonpublic Information with any person or organization outside of the
Government or with any Government employee who doesnot have a need to know such
information in connection with their assigned duties;

c. Acknowledges that if such Nonpublic Information is associated with a Government
procurement that it may be considered to be bid/proposal information or source selection
information and disclosure of such information would be a violation of the Procurement
Integrity Act, 41 USC §423;

d. Agrees not to participate in any matter with the intent to influence an agency decision or
determination regarding his’/her employer;

e. Agrees not to participate in any matter that may have a direct and predictable effect on
either histher employer or personal/family financial interest (including the financial
interest of the a spouse or minor child); and

f. Understands that violation of this Agreement may subject the employee to immediate

termination of thistemporary assignment, disciplinary actions by the employer, and
prosecution for violations of Federal statutes.

Assignee Name (Print):

Assignee Signature:

Date:
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M&0O Contractor Employee Cost Breakdown Sheet
By Fiscal Year
Name: John Doe
Home Site: XYz
Start Date 1112016
Original Start Date: NA
TCS Estimate
FY 16 FY 7 Total
Salary S 174,996 | § 43749 | § 218,745
10% Salary Increase(If Appropriate) $  17500]$ 4375 (3 21,875
Fringe Benefits Rate 29% 29% TCSV.ETD
Benefits § 5582372|§% 1395593 |$% 69,780 FY16 FY17 Total
Total Salary and Benefits $ 23081972 | $ 5770493 |$ 288525 TCS $ 30191752 | $ 112,970.53 | $ 414,888.06
Relocation Allowances [$ 4508150[§ 31,888 [ § 76,970 ETD $ 33114094 | $ 96,765.88 | § 427,906.83
Relocation Tax Allowance $ 901630[S 6376 |5 15,394
Total Dislocation Allowances $ 5409780 $ 3826560 $ 9236340 Difference” $ (2922342)|$ 1620465|9% (13,018.77))
Most Beneficial [TCS TCS
Domestic Travel (work related) s 6,000[$
International Travel (work related) s 11,000 §
Total Travel |'S 17,00000[$ 17,000.00 | $ 34,000.00
*If Green TCS= more beneficial
Office Support™ I [ | *If Yellow ETD= more beneficial
Total Office Support | [ [
Equipment* | [ [
Total Office Equipment | I |
Other Costs® [ [ [
[ Total Other Costs | | |
Total [ $301,917.52[ § 112,970.53 [ § 414,888.06
ETD Estimate
FY 16 FY 17 Total
Salary S 174996 (s 43749 |5 218745
Fringe Benefits Rate 29% 29%
Benefits 3 50749 | $ 12687 | $ 63,436
| Total Salary and Benefits $ 225744849 56436219 282,181
Relocation Allowances §$ 350000[% 35003 7.000
3 700.00 | $ 700 | $ 1,400
Per diem Allowances 57,034 12392 69,427
[ Tax Allowance (if applicable) 19,962 4337 24,259 |
Home Tr if i 7.200.00 2,400.00 9,600
| Total Dislocation Allowances 88,396.10 2332967 11172578
Domestic Travel (work related) [s 6,000] 5,000 5
International Travel (work related) |'s 11,000 $ 11000 [ § 22,000
| Total Travel |$ 1700000 (S 17.000.00 | $ 34,000.00
Gffice Support” T T T
Total Office Support] | [
Equipment* | [ [
Total Office Equipment| | |
Other Costs” | [ [
Total Other Costs| | [
Total [$ 33114094 [ $ 96,765.88 [ § 427,906.83

*- Provide an explanation for any costs included
Relocation Aliowance upto 1,000 Lbs ETD and
‘Applicable only to ETD option if choosen
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Employee John Doe Start Date 11112016
Lab/Plant XYZ Original Start Date:  nia
TEMPORARY CHANGE OF STATION OPTION

[~ Work Related Travel Costs |
Domestic Trips
Relocation Costs 10 DC Relocation Costs Home Tocation | Fiscal Year| _Cost
Authoriz — [Authoriz]
ed cost Total ed cost
perlbs | #oflbs | Cost perlbs | #oflbs | Total Cost [Albuguerque 2016/ $ 1.500
ToDC 150 | 13,000] $27,000 Relocaiion Home 150 18000/ 27,000 Las Vegas 2016] S 2.000
Calformia 5[5 2500
Relocation Allowances FY16 Relocation Allowances FY17 [Abuguerque 7[s 1500
Trip is typically not authorized on the return trip home Las Vegas 7]5 2,000
Trip ing Trip__| [Calfornia 7[S 2500
Trip: 5 days, 4 nights | | [Trip: | [Total $12,000
Airfare ABQ o DC (roundinp 2) [Airfare
tolfrom airport T toffrom airport Work Related Travel Costs
Meals: Employes B4iday Meals: Employee Domestic Trips by year
Meals__Spouse 48/day Meals: Spouse Fiscal Year Cost
2097day Lodging: 2019) 3 5,000
20/day Metro: 2017 5 5,000
Trip:_| T ’Wn\ Trip: H - [Total $12,000
[ Shipment of auto. | [ Shipment of auto | [ [ |
[Shipment of avio | [2cars | [s 4000 [Shipment of auto [2cas | [s 4,000
o el
EnRoute EnRoute Allowan | Location ost_|
day trip ay trip [England 0
nroufe meals - employes | I Gdday |§ 197 nroute meals -employee | B4/day 152 [Russia 0
nroute meals - spouse | | 48/day $ 144 nroute meals - spouse | 48/day 144 [Russia 0
nroute meals - 2 children | | B4/day | 102 nroute meals -2 children | B4/day 102 [France 000
Lodaing T50/day | § 450 0dging T50/day 750 |Totar 22,000
Total $ 888 [Total [ 888
“Work Related Travel Costs
Temporary Quarters Subs: Expense International Trips by year
30 TQSE Fiscal vear Cost
Employee 30/day__|$ 1080 2016 $11,000
Spouse 29 25/day [$_ 878 2017 11,000
Children 3oday_[§ 1170 [Total $22,000
Lodaing 109/day | 3270
Total $ 6398
Property Services
12 Months
Cosl per month I 300[$ 3,600
Total | $ 3,600
Total Cost for TCS Allowances: $ 76,970
Costs by FY

2016 $ 45,082
2017 $ 31.868
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Employee: John Doe Start Date 1/1/2016
Lab/Plant: XYZ Original Start Date: NA
EXTENDED TRAVEL DUTY OPTION
Per diem Allowance Worksheet
| rdiem
Month/Year allowance Days Total Full Per diem Rates by Month
FY16 Work Related Travel Costs Domestic Trips Month | Lodging | Meals | Total
January 252, 315 7.812 Tocation Fiscal Year| _Cost [January 7
February 252 286 7,056 2016 5 1,500 February 7
March 252 252 Las Vegas 2016]§ 2,000 March 7
March 1385 306 4,158 California 2016] 5 2,500 [April 7
April 1386 30[ 5 4.158 2017] S 1.500 May 7 205
May 138,60 31§ 4,207 Las Vegas 2017] § 2,000 [June 224 71 265
June 138.60 30§ 4,158 Califomia 7017 5_2.500 July 167 71 238
July 138.60 315 4,297 [Totar 512,000 [August 167 71 238
August 138,60 316 4,207 [September 219 71 290
13860 306 4,158 Work Related Travel CoSts Domestc T1ips by [Gictober 219 7 250
FY16 Total 44,642 ear Novermber 134 71 256
FY17 Tiscal vear December 184 71 255
October 138.60 3 139 2016
November 138,60 ﬁ' 4,158 2017] Home Trips
December 145.75 115 146 [Total I $12,000 Location | Fiscal Year| Cost
265.00 30[5 7,950 I Home 2016] 5 7,200
FYA7 Total [$12,302 Home 2017] 5 2,400
[Total for 12 months 365 $57,034 Work Related Travel Costs International Trips
Location Fiscal Ye;q Cost
Relocation CoStS 10 DC England 2016 § 5,000
Authorized Total
costperlbs| #oflbs Cost Russia 2016| § 6,000
Relocation To DC 1.50 1,000[ $ 1,500 Russia 2017]$_5.000
France 2017] § 6,000
Shipment of auto [Total 22,000
Shipment of auto | [1car [ [s 2,000
Work Related Travel CoSts International Trips by
N Costs Home year
Authorized Total
costperibs| #ofibs Cost Fiscal Year Cost
150 2016 $11.000
2017] $11.000
Shipment of auto [Total | $22,000
|Shipment of auto | [ car I [s 2,@'
Total Cost for ETD Allowances: $ 73,634

Costs by FY
2016 $ 55,342
2017 $ 18,292
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ATTACHMENT 8: NNSA APPROVAL PROCESS FORNEW M&O ASSIGNMENTS
TO NNSA

NNSA M&O Assignments Flow Chart for New Assignments

PO identifies need
for expertise from

PO contacts M&O to identify an
employee with necessary

PO and ME&O discuss terms
o expertise to address defined of agreement
needs
3
No
Locate alternate
employee and
begin process
again
PO drafts TAS based on PO
needs

M&O completes cost
estimates and cost

v

PO sends TAS and

analysis

cost estimates to

NA-GC concurs.

No—Jp| NA-GC returns to PO for

4| NA-GCworks with PO

NA-GC for revs onTAS resolution to resolve comments
ased on information’
PO schedules NA-GC 2 s ‘obtained during ethics brief cs
ethics review with Ethics briefing regarding duties, visp| PO Akl £,
e completed e edits
assignee NA-GC determines if TAS
eeds additional edit;
No
No
M&O concurs on package, PO ADA and DA SR )
inputs in concur on package | ciesge €—ves: NA-GC reviews
database and sends signed and PO sends to e
to PO for signature
package to PO ME&O
A 4
PO keeps package for records.
LEGEND
JADA- Associate Deputy Administrator
DA - Deputy Administrator
[NA-GC-  NNSA Office of the General Counsel
M&0-  Management and Operating
PO- Program Office
[TAS- Task Assignment Statement
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Process for New M&O Assignments to NNSA
The processis as follows:

1) The PO identifiesa need and reaches out to the M&O contractorsto find an
employee with the necessary expertise to fill the need.

2) Once an M&O contractor employee is selected, the HQ P rogram Office develops
adraft Task Assignment Statement (T AS) Agreement using the format in
Attachment 4.

3) The PO must request the M&O contractor complete a cost estimate for the
proposed assignment duration using the format in Attachment 7, and ensure the
assignee completesthe Non-Disclosure and Conflict of Interest Agreement
(NDAJ/COI) as described in Attachment 6.

4) The PO compilesall the necessary documentsincluding, TAS,ETD and TCS
Cost Estimates, and NDA/COI to prepare to send to NA-GC for review. If an
exception isrequested, the exception processas described in Attachment 14 must
be followed at thistime. If an exception isnot requested, the completed
assignment package must be routed to NA-GC for review.

5) NA-GC reviews the proposed T ASagreement including supporting
documentation and will determine whether revisionsare necessary or whether the
assignee is prepared for an ethics briefing.

6) If revisions are necessary, NA-GC will work with the PO to address their
commentsand/or make revisions. If necessary, the PO and NA-GC will develop
a mitigation strategy. Once NA-GC ensures the T ASis complete, the PO may
contact the M&O contractor to schedule an ethics interview for the assignee and
NA-GC.

7) The assigneeswill complete an ethics briefing with NA-GC.

8) NA-GC will inform the PO when the proposed assignee hascompleted the ethics
brief. If required, updates to the TASwill be made based on the information
obtained during the ethics briefing; otherwise, the T ASagreement may proceed
for signature.

9) The PO requesting the assignee will work with the HQ Program Associate Deputy
Administrator or designee to concur on the TASagreement and provide the
completed package to the cognizant Program Deputy Administrator for signature.

10)  The cognizant Program Deputy Administrator or designee will sign the TAS
agreement and send the completed package back to the PO requesting the
assignee to forward to the M&O contractor for approval.
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11)  The M&O contractor representative who isauthorized to approve the TASwill
sign and transmit the executed TASagreement to the PO.

12)  The PO will keep the official records of the complete task assignment package.

‘[ Formatted: Indent:Left: 0.01"
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ATTACHMENT 9: NNSA APPROVAL PROCESS FOREXTENSIONS O FM&O

ASSIGNMENTS TO NNSA

NNSA M&O Assignments Flow Chart for Extensions

 determines contint
need for expertise from

M&O currently on
\ assignment

ME&O completes cost
estimate and receives
updated NDA/COI from
assignee

PO moves to
initial process

PO drafts new TAS
including new duties and
compiles complete
package

PO sends package to
NA-GC for review

Did assignment
duties change?

No

PO drafts one-page
extension agreement
and compiles
complete package

PO schedules
refresher ethics
briefing with NA-GC

NA-GC returns to PO to

Based on information
‘'obtained during ethics brief
regarding employee’s duties,
NA-GC determines if TAS
eeds additional edits

PO makes additional
edits

resolve comments
A 4
PO schedules 2
Lp{ refresher ethics > E‘::“m;:::g
briefing with NA-GC
PO AA/DA concur on
extension package and PO (€
sends to M&O
Yes
LEGEND

AA - Associate Administrator
COI - Conflict of Interest
DA- Deputy Administrator
[NA-GC-  NNSA Office of the General Counsel
INDA-  Non-Disclosure Agreement
M&0O-  Management and Operating ME&O concurs on package,
PO- Program Office > inputs in database >
[TAS- Task Assignment Statement and sends signed copy to PO

PO keeps package for records
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Process for Extensions of M&O Assignments to NNSA
The processis as follows:

1) Once a PO decidesthat there isa continued need for the assignee, the PO must
discuss a possible extension with the M&O contractor to ensure that continuation
of the assignment is possible. In addition, the PO must determine if the assignee
will be doing the same work or if the assignee will be performing additional
duties.

2) The PO must request an updated cost estimate sheet (Attachment 7) for the
employee, and a newly signed NDA/COI form (Attachment 6) from the M&O
contractor. The cost estimate sheet should reflect the length of time of the
requested extension using the method of allowances (ETD/TCS) asdecided in the
initial assignment agreement.

3) If it is determined the assignee will be doing the same duties as previously
approved:

(a) P O must complete the M&O Assignment to NNSA Assignment Extension
request (Attachment 5);

(b) PO compilesall the necessary documents, approved T ASagreement from
initial assignment, extension request, updated cost estimate, new
NDA/COI, and prepares submission to NA-GC for review; and

(c) Assignee will complete an ethics briefing with NA-GC.

4) If it is determined the assignee will be doing additional/different duties than
previously approved:

(a) PO must complete a new M&O Assignment to NNSA T ask Assignment
Statement Agreement (Attachment 4);

(b) PO compilesall the necessary documents, revised/new T AS, updated cost
estimate, new NDA/COI and prepare to send to NNSA GC for review;

(c) NA-GC reviews the assignment package including supporting
documentation and will determine whether revisions are necessary or
whether the assignee is prepared for an Ethics Briefing;

(d) If revisions are necessary, NA-GC will work with the PO to address NA-
GC’s comments and/or make revisions. Once NA-GC ensures the
extension documentation iscomplete, the PO may contact the M&O
contractor to schedule an ethicsinterview for the assignee and NA-GC;
and

(e) Assignee completesan ethics briefing with NNSA GC.
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5) NA-GC informs the P O when the proposed assignee has completed the ethics
brief. If required, updates to the TASwill be made based on the information
obtained during the ethics briefing; otherwise, the T ASagreement may proceed
for signature.

6) The PO requesting the assignee will work with the HQ Program Associate Deputy
Administrator or designee to concur on the TASagreement, and will then provide
the completed package to the cognizant Program Deputy Administrator for
signature.

7) T he cognizant Program Deputy Administrator or designee signs the TAS
agreement and sends the completed package back to the PO requesting the
assignee forward it to the M&O contractor representative for approval.

8) The M&O contractor representative authorized to approve the TASsigns and
transmitsthe executed TASagreementto the PO.

9) The PO keepsthe official records of the complete task assignment package.
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ATTACHMENT 10: NNSA M&O ADMINISTRATIVESTAFF O FFICE STAFFING PLANS

NNSA STAFFING PLAN
FOR WASHINGTON, DC STAFF O FFICES
FY 20XX - 20XX Two year Staffing Plan Request/Approval

NNSA M&O contractor: Phone Number:
(enter name of M&O contractor) (enter phone number for M&O POC)
Address: (enter physical address of M&O location)
Washington, DC Office: (enter physical address of Washington D.C. Staff
Office)

Thisallocation request isto: (indicate below if the request is to establish a new staff office, or
continue the currently staff office by choosing “NO” or “YES” for the questions below)

Establish a new Office within the Washington, DC, area. NO
Continue an existing Office within the Washington, DC, area. YES
NNSA Field Office: (enter name of NNSA Field Office)
Field Office Manager: (enter name of NNSA Field Office Manager)
Address: (enter physical address of the NNSA Field Office)
Current Year Allocation: (enter the current number of approved slots for Staff

Office employees)

Current Number of Active Assignments: (enter the current number of occupied
slots for Staff Office employees)

Proposed Number of Assignments: (enter the number of proposed slots
requested/needed for the Staff Office for the
upcoming and future year, if different)
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Site Identify M&O contractor
o - Duration of : Total Total Total Cost
Asdtr:fn; Slvltrear:lqvbeer Assignment Function CostFYXX CostFYXX FYXX Cﬁ;:‘):;(tos/ )
(Year 1) (Year 2) (Current Year) 9 °
Indicateofthe
costis split
Nane of Staff | Start Date to ﬁlt:f:eer;;nt ?ofr Cost of Cost of Cost of gr?%?ﬁ-““&
Office Anticipated End PresencteyinDC enployee Year | enployee Year | enployee for funds (if
enployee Date Office lofplan 2ofplan currentyear apnpliscgble) If
no split,should
reflect 100%
Ratio of Administrative to Technical Staff
Site Name and Nunber Total Administrative Total Professional/Technical Ratio
(Admin.) Staff* (Tech.) (Admin: Tech)
(FTEs) Staff (FTES)

Provide name of M&O and

number of slotsrequestedin

the current Staff Office plan
submission

Indicate the number of
administrative FTEs in the

Staff Office

Indicate the number of
technical FTEs in the
Washington D.C. area Staff
Office enployees are
providing support to

Provide the ratio of
Administrative StaffOffice
personnel to the nunmber of
FTE’s in the Washington

D.C.area

Anticipated eventsduring FY XX -FY XX that may affect the number of positions, costs, or duration of
assignments reflected in the table above (e.g., expansion of a program; discontinuance of support services
provided by home site, etc.):

Provide justification for the continued need of the Staff Office and the number staff office employees,
especially if there isa change in the number requested:
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Itemized Costs for Maintaining Offices*

Site Name Estimated Estimated Previous
FYXX FY XX FY XX
Washington, DC, Staff Office Estimated cost of Estimated costof Cost of Staff Office
Staff Office for Staff Office for for previousyear
Year 1 ofPlan Year 2 ofPlan

Estimated FYXX Estimated FYXX Previous FYXX
(YR 1 Costs) (YR 2 Costs) Estimated Costs

$ $
Lease Lease Lease
Office Equipment/Supplies Office Equipment/Supplies Office Equipment/Supplies
Office Services (contracts, Office Services (contracts, Office Services (contracts,
telephone, network) telephone, network) telephone, network)
Travel Travel Travel
Insert any other office-relateditens not listed but associated with the staffoffice as appropriate.
Total Office Cost [ § [ Total Office Cost [$ [ Total Office Cost [$
Insert the staffoffice enployeesandtheir cost, anticipated peryear.
Total Labor Cost Total Labor Cost Total Labor Cost
Total DOE Cost(including | $ Total DOE Cost(including | $ Total DOE Cost (including | $

labor)

labor)

labor)

Justify the Staff Office costs provided above. Include any explanation for discrepancies from the
prior year. T hissection should contain significant detail.

Thisplan accurately reflectsthe administrative support anticipated by XXXXX asnecessary for
the M&O contractor to meet FY XX-XX requirements in support of DOE/NNSA’s mission.

Name of Field Office Contracting Officer

XXX Field Office

Name of M&O Representative Submitting

Name of M&O Location

Name, Head of Contracting Activity
NNSA Office of Acquisition and Project Management (APM)




THIS PAGE INTENTIONALLY LEFT BLANK




NAP-540.23% Attachment 11
11-22-16 ATI111

ATTACHMENT 11: M&O IPA ASSIGNMENT AGREEMENT FOR
NON-DO ENNSA IPA’S

M&O IPA Assignment Agreement for Non-DO E/NNSA IPA Assignments

1. Name, current job title, salary, duty station, and employer.

2. Period covered by the assignment.

3. Previous assignment history.

4, Partiesto the agreement (Federal and non-Federal organizations).

5. Assignment location.

6. Position title and duties.

7. Assignment goals (include how goals will be achieved).

8. Benefitsto each organization.

9. Cost sharing arrangement (based on the above benefits).

10. How increased knowledge, skills, and abilities gained by the employee during the
assignment will be used at the completion of the assignment with the employer.

11. Acknowledgement that the employer has informed the employee of any potential conflict
of interest.

12. Decisions of the Federal agency and non-Federal agency concerning the following for the
assignee:
a) Salary,
b) Supervision,
c) Payment of business travel and transportation expenses,
d) Payment of limited relocation allowances OR reduced per diem allowances,
e) Supplemental pay (if applicable),

f) Entitlement to leave and holidays,
) Performance reviews, and
h) Provisions for reimbursement and the method of reimbursement.
13. Arrangements for maintaining leave records.
14. Employee benefits that will be retained.
15. Plans for reintegration of employee to employer.
16. Plan for M&O to keep assignee aware of any major changes at site while on assignment.
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ATTACHMENT 12: OPM OPTIONAL FORM (OF) 69

For the most current version of this form, please visit https://www.opm.gov/forms/Optional-
forms/.

OF 69 # (REV. 2-89) Assignment Agreement
U.S. Office of Personnel Management Title IV of the Intergovernmental Personnel Act of 1970 (5 U.S.C. 3371-3376)
FPM Chapter 334

INSTRUCTIONS

This agreement constitutes the written record of the obligations and ‘Within 30 days of the effective date of the assignment, two copies of this
responsibilities of the parties to a temporary assignment arranged form must be sent to:
under the isions of the Act of 1970.

U.S. Office of Personnel Management
Personnel Mobility Program
Staffing Operations Division/CEG

The term "State or local government,” when appearing in this 1900 E street, NW
form, also refers to an institution of higher education, and Washington, D.C. 20415
Indian tribal govemment, and any other eligible organization.

F i on ing the form or on

other aspects relating to the mobility program should be addresses to either
Copies of the completed and signed agreement should be mobility program coordinators in each Federal agency or to the staff of the
retained by each signatory. Personnel Mobility Program is the U.S. Office of Personnel Management.
[PART 1 - NATURE OF THE ASSIGNMENT AGREEMENT |
1. Check Appropriate Box

[] New Agreement [] Modification [] Extension
[PART 2 - INFORMATION ON PARTICIPATING EMPLOYEE
2. Name (Last, First, Middle) 3. Social Security Number
4. Home Address (Street, City, State, Zip Code) 5.- A. Have you ever been on a mobility assignment?
Jyes [CIno
5.- B. If "YES", date of each assignment (Month and Year)
From To

|

[PART 3 - PARTIES TO THE AGREEMENT

6. Federal Agency (List office, bureau or organizational unit which is party to 7. State or Local (Identify the agency)
the agreement)

8. Is assignment being made through a facuity fellows program? YES NO
If "YES", give name of the program. D D

[PART 4 - POSITION DATA

A - Position Currently Held

9. Employment Office Name and Address (Street, City, State and ZIP Code) |10. Employee's Position Title 11. Office Telephone Number
(Include the Area Code)

12. Immediate Supervisor (Name and Title)

B - Type of Current Appointment
13. Federal Employees (Check appropriate box.) 14. State and Local Employees
Grade Level State or Local Annual Salary Original Date Employed by the
[ career Competitive State or Local Government (Month,

Day, Year)
[] other (Specify):

C - Position To Which Assignment Will Be Made

15. Employment Office Name and Address (Street, City, State and ZIP Code) |(16. Assignee's Position Title 17. Office Telephone Number
(Include the Area Code)

18. Immediate supervisor (Name and Title)

Previous edition is usable 50 69 - 105


https://www.opm.gov/forms/Optional-forms/
https://www.opm.gov/forms/Optional-forms/
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[PART 5 - TYPE OF ASSIGNMENT

19. Check Appropriate Boxes
[[] ©n detail from a Federal agency [] Ful Time
|:| On leave c from a Federal agency I:l Part Time
|:| On detail to a Federal agency

[] on appointment in a Federal agency [] intermittent

20. Period of Assignment (Month, Day, Year)
rom To

[PART 6 - REASON FOR MOBILITY ASSIGNMENT

21. Indicate the reasons for the mobility assignment and discuss how the work will benefit the participating govemments. In addition, indicate how the

employee will be utilized at the completion of this assignment.

[PART 7 - POSITION DESCRIPTION

22. List the major duties and responsibilities to be performed while on the mobility assignment.

[PART 8 - EMPLOYEE BENEFITS

23. Rate of Basic Pay During Assignment

24. Special Pay Conditions (/ndicate any conditions that could increase the
assigned s during the i period)

25. Leave Provisions (/ndicate the annual and sick leave benefits for which employee is eligible. Specify the procedures for reporting, requesting and

recording such leave.)

Page 2
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[PART 9 - FISCAL OBLIGATIONS

Identify, where appropriate, the office to which invoices and time and attendance records should be sent.

26. Federal Agency Obligations (/f paying more than 50 percent of a 27. State or Local Government agency Obligations
Federal employee’s salary beyond a 6-month period, specify rationale
for cost-sharing decision.)

PART 10 - CONFLICTS OF INTEREST AND EMPLOYEE CONDUCT

|:| 28. Applicable Federal, State or local conflict-of-interest laws have been reviewed with the employee to assure that conflict-of-interest situations do
not inadvertently arise during this assignment.

|:| 29. The employee has been notified of laws, rules and and policies on conduct which apply to him/her while on this
assignment.
[PART 11 - OPTIONS
30. Indicate coverage "N/A”, if not applicable. 31. State or Local Agency Benefits (Indicate all State employee benefits that
will be related by the State or local agency employee being assigned to a
AsFedesal Employses Group Lila insurance Federal agency. Also include a statement certifying coverage in all State
|:| Covered D N/A and local employee benefit programs that are elected by Federal
8. Federal Civil Service Retirement system or federal Employees Retrement onfeave williout pay fiom the Ferieral agency 1o 4 Stateor
s local agency.)
ystem
[] covered O wa
C. Federal employee Health Benefits
[] Covered O ~wa

32. Other Benefits (Indicate any other employee benefits to be made part of this agreement)

[PART 12 - TRAVEL AND TRANSPORTATION

33. Indicate: (1) Whether the Federal agency or State or local agency will pay travel and transportation expenses to, from, and during the assignment as
specified in Chapter 3344 of the Federal Personnel Manual, and (2) which travel and relocation expenses will be included.

Page 3
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[ PART 13 - APPLICABILITY OF RULES, REGULATIONS AND POLICIES ]
34. Check Appropriate Boxes.

|:| A_The rules and policies goveming the internal operation and |:] D. | have been informed of applicable provisions should my
management of the agency to which my assignment is made position with my permanent employer become subject to a
under this agreement will be observed by me. reduction-in-force procedure.

[] B.1have been informed that my assignment may be
terminated at any time at the option of the Federal agency or [] E.1agree to serve in the Civil Service upon the completion of my
the State or local govemment. assignment for a period equal to that of my assignment. Should |

fail to serve the required time, | have been informed that | will be

D C. | have been informed that any travel and transportation expenses liable to the United States for all expenses (except salary) of my
i ly).

covered from Federal agency appropriations may be recoverable as a
debt due the united states, if | do not serve until the completion of my

i (unless i earlier by either employer) or one
year, whichever is shorter.

[PART 14 - CERTIFICATION OF ASSIGNED EMPLOYEE

(For Federal only).

In signing this , | certify that | the terms of this agreement and agree to the rules, regulations and policies as indicated in Part 13 above.
35. Location of i (Name of O izati 36. Date (Month, Day, Year)

From To
37. Signature of Assigned Employee 38. Date of Signature (Month, Day, Year)

[PART 15 - CERTIFICATION OF APPROVING OFFICIALS ]
In signing this agreement, we certify that;

- the description of duties and responsibilities is current and fully and accurately describes those of the assigned employee;
- this assignment is being entered in to to serve a sound, mutual public purpose and not solely for the employes’s benefit;

-atthe ion of the i the icipatir will be returned to the position he or she ied at the time this was entered
into or a position of like seniority, status pay.

State or Local Govemment Agency Federal Agency
39. Signature of Authorizing Officer 40. Signature of Authorizing Officer
41. Date of Signature (Month, Day, Year) 42. Date of Signature (Month, Day, Year)
43. Typed Name and Title 44 Typed Name and Title
PRIVACY ACT STATEMENT
Sections 3373 and 3374, Assignment of Employees To or From State or  Solicitation of your Social Security Number (SSN) is authorized by
Local Governments, of Title 5, U.S. Code, i ion of this ive Order 9397, which permitted by use of the SSN as an identifier
information. The data will be used primarily to formally document and record of indivi records intai by Federal i F ishing your

your temporary assignment to or from a State or local government, institution ~ SSN or any other data requested is voluntary. However, failure to prove
of higher education, Indian tribal government, or other eligible organization.  any of the requested information may result in your being ineligible for
This information may also be used as the legal basis for personal and ici in the i Program.

financial transactions, to identify you when requesting information about you,

eg., from prior 3 i instituti or law ies, or by

State, local, or Federal income taxing agencies.

Page 4
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ATTACHMENT 13: M&O IPACOSTESTIMATE

M&O IPA Cost Breakdown Sheet - Total Cost
By Fiscal Year

Name:
Home Site:
Start Date
Original Start Date:
Cost Sharing Arrangement Explanation: Therewilbea 5050 costsharing arrangementbetw een N NSAand
Other Agency for salary, fringe benefits and assignment allowanc INSA wil pay for all travel expenses.

TCS Estimate
FY 16 FY 17 FY 18 FY 19 Total

Salary $ 131,247 | $174,996 | $174,996 | & 43,749| $ 524,988

10% Salary Increase(If Appropriaie) | $ 13125 $ 17500 $ _ 17500] $ 4375 $ 52499 |

Fringe Benefits Rate 27% 29% 29% 29% TCS V. ETD

Ben eflis $38,980.36| $55,823.72 | $55,823.72| $ 13,955.93| S 164,584 FY 16 FY 17 FY 18 FY 10 [Totd
Total Salary and Benefits $ 17022736 $ 23081972 | § 23081972 | $ 57,704.93| % 689,572 TCS $23282516] $23931972| § 23931972 $ 10830573| § 81977034
Relo cation Allowances [$ 45082] | [$ 35084 $ 80166 ETD $ 24685012| $ 31364094] § 31124094 $85,865.88| $ 88817139
Rel o cation Tax Allowance s 9016 | s 7017| $ 16033

Total Dislocation Alow ances $54,097.80 $ - 3 - $42,100.80 $ 96,198.60 Difference* $(140249m $(7432122)| $(7192122)| $22,439.85| $ (68! )

Most Beneficial | TCS |TCs TCS ETD |TCs

Do mestic Travel (work related) $ 3500] $ 2,500 $ 3500 $ 2500 $ 12000

Tnternational Travel (work related) | $ 5000[ $ 6, $ 5000[ $ 6000 $ 22000
[Total Travel $8,500.00 | $8,500.00 | $8,500.00 | $ 8,500.00 | $ 34,000.00

*If Green TCS=more beneficial
Office Support* | | | | | *If Yelow ETD= more beneficial
T o tal Office Support | | [

Equipment* | | | ] |
T o tal Office Equipment | | |

Oth er Costs* | | | | [
Total Other Costs | | |

Total | $23282516] $ 23931972 | $239319.72] $108305.73 $819,77034
ETD Estimate
FY 16 FY 17 FY 18 FY 19 Total

Salary $ 131,247 | $174,996 $174996 |$  43749| $524,988

Fringe Benefits Rate 27% 29% 29% 29%

Ben efits $ 35437| $ 50,749 $ 50,749] $ 12687 $ 149,622
Total Salary and Benefits $ 16668369 | $225,74484 | $ 22574484 $ 56,436.21| $ 674,610
Relo cation Allowances 5 500 $  3500[ $ 7
Relo cation Tax Allowance $ 700 $ 700| $ 1400
Per diem Allowances $ 446421 $ 57034 $ 57034 $ 12392| $ 101,676
Tax Allowance (if applicable $ 15625[ $ 19962 $ 19962| $ 4,337 $ 59886
Total Dislocation Alow ances $64,466.43 $76,996.10 $76,996.10 $ 20,929.67 $16996181

Do mestic Travel work related) $ 3500 2,500 $ 3500] $ 2500[ $ 12000

International Travel (work related) | $ 5000 6,000 $ 5000] $ 6000 $ 22000
Ho me Trips (if appli $ 7,200.00 | $2,400.00 $ 9600
Total Travel $ 15,700.00| $10,900.00] $8,500.00 | $ 8,500.00 | $ 43,600.00

Office Support™ | | I ] I
Total O1TiceSuppory| | |

Equipment* | | | |
Total Office Equipment} | [

Other Costs* | | I ] |
Total Other Costy | |

Total | $24685012] S 31364094 | $ 31124094 $ 85,865.68] $88817139
* Providean explanaionbranycossincluded

Relocaton Alow ance up o 1,000 Lbs.ETD

and Applcable only to ETD option if chosen
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M&O IPA Cost Breakdown Sheet - NNSA Cost
By Fiscal Year
Name:
Home Site:
Start Date
Original Start Date:
TCS Estimate
FY 16 FY 17 FY 18 FY 19 Total

Salary $ 65,624 [ $ 87,498 $ 87,498 $ 21,875 $ 262,494

10% Salary Increase(If Appropriate) $ 3,281 | $ 4375 $ 4375($ 1,094 | $ 13,125

Fringe Benefits Rate 27% 29% 29% 29%

Benefits $18,604.26 | $26,643.14 $26,643.14 |$ 6,660.79|$ 78,551
Total Salary and Benefits $84,227.76 | $114,141.14 | $114,141.14 | $28,535.29 [ $ 341,045
Relocation Allowances B 22,541 | | [s 17,542 $ 40,083
Relocation Tax Allowance B 2,254 | [ B 3,508 [ $ 5,762
Total Dislocation Allowances $24,794.83 $ - $ - $21,050.40 $ 45,845.23

Domestic Travel (work related) $ 3,500 | $ 2,500 | $ 3,500| $ 2,500 $ 12,000

International Travel (work related) $ 5,000 [ $ 6,000 [ $ 5,000 $ 6,000 $ 22,000
Total Travel $ 8,500.00( $ 8,500.00|$% 8,500.00|$% 8,500.00| $34,000.00

Office Support* | | | |
Total Office Support | |

Equipment* [ [ [ [

Total Office Equipment [ [
Other Costs* | | | [
Total Other Costs [ [
Total [$117,522.59 ] $ 122,641.14 [ $ 122,641.14 | $58,085.69 | $420,890.55
ETD Estimate
FY 16 FY 17 FY 18 FY 19 Total

Salary $ 65,624 | $ 87,498 | $ 87,498 $ 21,875| $ 262,494

Fringe Benefits Rate 27% 29% 29% 29%

Benefits $ 17,718 | $ 25374 | $ 25374 $ 6,344 | $ 74,811
Total Salary and Benefits $83,341.85 | $112,872.42 | $112,872.42 | $28,218.11 | $ 337,305
Relocation Allowances $ 1,750 $ 1,750 | $ 3,500
Relocation Tax Allowance $ 175 $ 175 $ 350
Per diem Allowances $ 22,321 | $ 28,517 | $ 28,517 | $ 6,196 | $ 50,838
Tax Allowance (if applicable) $ 3,906 | $ 4,990 | $ 4,990 $ 1,084 $ 14,971
Total Dislocation Allowances $ 28,152.06 $ 33,507.56 $33,507.56 $ 9,205.51 $69,659.44

Domestic Travel (work related) $ 3,500 [ $ 2,500 [$ 3,500] $ 2,500 $ 12,000

International Travel (work related) $ 5,000 | $ 6,000 [ $ 5,000] $ 6,000 $ 22,000
Home Trips (if applicable) $ 7,200.00( $ 2,400.00 $ 9,600
Total Travel $ 15,700.00 | $10,900.00 | $ 8,500.00| $ 8,500.00 [ $43,600.00
Office Support* [ [ [ [

Total Office Support | [
Equipment* [ | | [
Total Office Equipment | [
Other Costs* [ [ [ [
Total Other Costs| |

Total [$127,193.90 [ $157,279.98 [ $ 154,879.98 [ $ 45,923.61 [ $450,564.23

* Provide an explanation for any costs included
Relocation Allowance up to 1,000 Ibs. ETD and
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Applicableonlyto ETD optionif chosen
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M&O IPA Cost Breakdown Sheet - Other Agency Cost
By Fiscal Year
Name:
Home Site:
Start Date
Origina Stat Date:
TCS Estimate
FY 16 FY 17 FY 18 FY 19 Tota

Sdary $ 65624 |$ 87,498 $ 87,498 $ 21,875 | $ 262,494

10% Saary Increase(If Appropriate) $ 3281 [$ 4375 [$ 4375 |$ 1094 [$ 13125

Fringe Benefits Rate 21% 29% 29% 29%

Benefits $ 18,604.26 $ 26,643.14 $ 26,643.14 $ 6,660.79 $ 78,551
Total Salary and Benefits $ 84,227.76 $ 114,141.14 $ 114,141.14 $ 28,535.29 $ 341,045
Relocation Allowan ces I 2,541 | [$ 17542 T$ 40,083
Relocation Tax Allowan ce s 2,254 | B 3508 |8 5,762
Total Dislocation Allowances $ 24,794.83 $ - $ - $ 21,050.40 $ 45845.23

Domestic Travel (work related) $ -

International Travel (work related) $ -
Total Travel $ - $ - $ = $ = $ =

Office Support* | | | | |
Total Office Support | | |

Equipment* [ | | | |
Tota Office Equipment | | |

Other Costs* | | | | |
Total Other Costs | | |
Total [ $109,022.59 [ $114141.14 [$114141.14 [ $ 49585.69 | $386,890.55

ETD Estimate
FY 16 FY 17 FY 18 FY 19 Tota

Salary $ 65624 | $ 87,498 $ 87,498 $ 21,875 | $ 262,494

Fringe Benefits Rate 21% 29% 29% 29%

Benefits $ 17,718 | $ 25,374 $ 25374 $ 6344 | $ 74,811
Total Sadary and Benefits $ 83341.85 $ 112,872.42 $ 112,872.42 $ 28218.11 $ 337,305
Relocation Allowances $ 1,750 $ 1,750 $ 3,500
Relocation Tax Allowance $ 175 $ s | $ 350
Per diem Allowances $ 2321 |$ 28517 | $ 28,517 $ 6196 | $ 50,838
Tax Allowance (if applicable) $ 3%6 |$ 490 [$ 4,90 $ 1,084 $ 14,971
Tota Dislocation Allowances $ 28,152.06 $ 33507.56 $ 33507.56 $ 9205.51 $ 69,659.44

Domestic Travel (work related) | | $ -

International Travel (work related) | | $ -
Home Trips (if applicable) $  7,200.00 $  2400.00 $ 9,600
Total Travel $ 7,200.00 $ 2,400.00 | $ B | $ = $ 9,600.00
Office Support* | | | |

Totd Office Support | | |
Equipment* | | | |
Total Office Equipment | | |
Other Costs* | | | |
Total Other Costs | | |

Total | $118693.90 [$148779.98 [$146379.98 | $37423.61 [ $416,564.23

* Provide an explanation for any costs included
Relocation Alowance up to 1,000 bs. ETD
and

Applicable only to ETD option if chosen
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Employee: Start Date:
Home Station: Orginal Start Date:
TEMPORARY CHANGE OF STATION OPTION

Work Related Travel Costs
Do mestic Trips
[ RelocationCosts o DC RelocationCostsHome | Tocation | Fiscal Year| Cost_|
Authoriz Authoriz
ed cost| Total ed cosf
perlbs| #oflbs| cost perlbs| #oflbs| Total Cost Albuguerqug 2016 $ 1,500
Relo cation To DC 1.50 18000 $ 27,000] |_Relocau0n Home 150 18000]$ 27000 Las Vegas 2016 $ 2,000
California 2017| $ 2,500
Relo cation Allowances FY14 Relo cation Allowances FY17 Albuguerqug 2018[ $ 1,500
Las Vegas 2018| $ 2,000
Househunting Trip Househunting Tri California 2019[ $ 2,500
Trip: 5days, 4nights__| | Trip: 5days, 4nights | Total $ 12,000
Airfare ABQ to DC (roundtrip x 2) $ 1,600 Airfare ABQ to DC (roundtrip x 2) $ 1,600
T ransportation to/from airport $ 100 T ransportation to/from airport $ 100 Wo rk Rel ated Travel Costs
Meals: Employee 64/day $ 320 Meals: Employee 64/day |$ 320 Domestic Trips by year
Meals: Spouse 48/ day $ 240 Meals: Spouse 48/day |$ 240 FiscalYegl Cost
209/day | _$ 836 Lodginy 209/day |$ 836 2016) $ 3,500
3 20/day | $ 100 Metro: 20/day |$ 100 2017] $ 2,500
|Total Housghunting T1ip] | $3,196 | Total Househunting TAp] | 5 3,196 018 $ 3,500
2019} $ 2,500
| Shipment of auto | [ Shipment of auto | Total $ 12,000
|Shipment of auto | 2cars_| [ s 4,000] [Shipment of auto [ [2cars | [s 4,000]
Work Related Travel Costs
[ EnRoute Allowances EnRoute Alowances | LTocation | Fiscal Year] Cost
3daytrip 3daytrip England 2016( $ 5,000
Enroute meals - employeef 64/day $ 192 Enroute meals - employee 64/day |$ 192 Russia 2017[ $ 6,000
Enroute meals - spouse 48/day $ 144 Enroute meals - spouse 48/day [$ 144 Belarus 2018| $ 5,000
Enroute meals - 2 chidren| 64/day $ 102 Enroute meals - 2 chidren 64/day |$ 102 France 2019| $ 6,000
Todging 150/day | $ 450 | [Todging 150/day | 450 Total $ 22,000
|Total $ 888 Total $ 888
Wo rk Related Travel Costs
| Temp orary Quarters Subsi stence Expense International Tripsby year
30TQSE iscal Y ear| Cost
Employee 39/day $ 1,080 2016 $ 5,000
Spouse 2925May | $ 878 2017} $ 6,000
[Chidren 30/day | $ 1,170 2018 $ 5,000
[Codging 100/day | $ 3,270 2019 $ 6,000
Total $ 6,398 Total $ 22,000
Property Services
12Months
Cost per month | 300[ $ 3,600
Total [ $3,600
TCS Allowances toWashingtonDC: $ 45,082
TCS Allowances to home location: $ 35,084

Total Cost for TCS Allowances: $ 80,166
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Employee:
Lab/Plant:

EXTENDED TRAVEL DUTY OPTION

Per diem Allowan ce Wo rksh eet

Start Date:
Original Start Date:

Attachment 13
AT135

Per diem
Month/Year allowance Days Total Full Per diem Rates by Month
FY14 Work Related Travel Co sts Domestic Trips Month [Lodging Meals | Total
January $ 252.00 31| $7,812 Location Fiscal Year| Cost January $ 184 | $ I 255
F ebruary $ 252.00 28| $7,056 Albuguerque 2016] $ 1,500 F ebruary $ 184 [ $ 71[$ 255
March $ 252.00 1| $252 Las Vegas 2016[ $ 2,000 March $ 224 | $ 71|$ 295
|March $ 138.60 30 $4,158 Calif ornia. 2017] $ 2,500 April $ 2241 $ 71[$ 295
April $ 138.60 30| $ 4,158 Albuquerque 2017| $ 1,500 May $ 224 | $ 71[$ 295
May $ 138.60 31| $ 4,297 Las Vegas 2018] $ 2,000 June $ 224]$ IE 295
June $ 138.60 30 $4,158 Calif ornia. 2019) $ 2,500 July $ 16718 71[$ 238
July $ 138.60 31| $ 4,297 Total $ 12,000 August $ 167 | $ 71|$ 238
August $ 138.60 31| $ 4,297 September | $ 219 | $ 71[$ 290
September $ 138.60 30] 4,158 Wo rk Related Travel Costs Domestic Trips by October _|$ 219 |$ _71|$ 200
FYl14Total $ 44,642 year November | $ 184 | $ 718 255
FY15 Fiscal Year Cost December | $ 184 | $ 718 255
October $ 138.60 31] $139 2016 $ 3,500
November $ 138.60 30| $ 4,158 2017 $ 2,500 HomeTrips
December $ 145.75 1| $146 2018 $ 3,500 Location |Fiscal Year| Cost
$ 265.00 30[ $7,950 2019 $ 2,500 Home 2014] $ 7,200
FY15Total $ 12,392 Total $ 12,000 Home 2015| $ 2,400
Total for 22months 365 $57,034 Work Related Travel Costs International Trips
Location Fiscal Year| Cost
Relocation Coststo DC England 2016 $ 5,000
Authorized
cost per Total
Ibs #oflbs Cost Russia 2017) $ 6,000
Relocation To DC 1.50 1000| $ 1,500 Belarus 2018| $ 5,000
France 2019] $ 6,000
Shipment of auto [Total $ 22,000
Shipment_of auto | [1car | | s 2,000
Work Related Travel Costs International Trips.
Relocation Costs Home by year
Authorized
cost per Total
Ibs #0oflbs Cost Fiscal Year Cost
Relocation Home 1.50 1000] $1,500 2016 $ 5,000
2017 $ 6,000
Shipment of auto | 2018 $ 5,000
|Shipment of auto | [1car | | $2.000 | 2019 $ 6,000
[Total $ 22,000
ETD Allowances to Washington DC: $ 55,342
ETD Allowances to home location: $ 18,292

Total Cost for ETD Allowances:

$ 73,634
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ATTACHMENT 14: NNSA APPROVAL PROCESS FOR REQUESTING EXCEPTIONS

NNSA Approval Process for Exceptions

ME&O completes NNSA
Exception Request Form and |

sends to Sponsor* for
concurrence

sponsor* & M&0
determine need to request

M&O sends Exception
Package to Field Office CO

exception

Notify M&O and

restart process if |[——————No-

needed
A
Field Office CO reviews Field Office CO and GHR M&O continues regular process
and forwards to CHR P provide e HCA Approves, s for approval.
No
Sponsor*
determines next
steps.
LEGEND

CO-  Contracting Officer

HCA— Head of Contracting Activity

M&O — Management and Operating

CHR— Contractor Human Resources

*Sponsor — M&O PO/CDEPA Entity/IPA Sponsoring Organization
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Process for Exceptions

Once it is determined there isa need for an exception to this policy, the following process must
be followed:

1) The M&O contractor and the PO/CDEPA Entity/IPA Sponsoring Organization
determine there isa need for an exception to policy.

2) The M&O contractor assembles an exception request package that consists of the
following completed documents: NNSA Exception Request Form (Attachment
15), Assignment Agreement specific for the type of assignment, and cost estimate.

3) The M&O contractor submits the completed exception package to the Field
Office CO after obtaining concurrence from the PO/CDEPA Entity/IPA
Sponsoring Organization.

4) The cognizant Field Office CO reviews the exception package and forwards it to
NNSA CHR for review. T he cognizant Field Office CO, and NNSA CHR, jointly
determine the recommendation for the exception package.

5) NNSA CHR sends the exception package and corresponding recommendation to
the HCA for approval.

6) T he cognizant Field Office CO communicates the HCA’s approval or disapproval
to the M&O contractor.
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ATTACHMENT 15: NNSAEXCEPTION REQUEST FORM

TO: XXXXXX
Field Office Contracting Officer, NNSA
FROM: M&O Contractor Representative
M&O Contractor Site
SUBJECT: EXCEPTION REQUEST : Exceptionto NNSA NAP XXXX for

(Assignee Name)

ISSUE: Approval isrequested for an exception to (explain what exception(s) to
requirement(s) is/are being requested (i.e., length, assignment allowances, etc.) with regard to the
assignment of (Assignee Name) to

JUSTIFIC ATIO N: Provide detailed justification.

CONCURRENCES:

Name, PO/CDEPA Entity/IPA Sponsoring Organization

DECISION:

Approved Not Approved

Barbara H. Stearrett
NNSA Head of Contracting Activity

ATTACHMENTS:
Task Assignment Document (or assignment agreement specific to assignment type)
Cost Estimate



